AOMWHUCTPALUUA MYHULUNNAIBHOIO OBPA3SOBAHUA
rOPOACKOIO OKPYTA "BOPKYTA"

MNOCTAHOBJIEHUE
oT 26 uona 2019 r. N 1151

OB YTBEPKAEHUN AODMUHUCTPATUBHOIO PETJTAMEHTA NPEAOCTABJIEHUA
MYHULMUNANBHOW YCNYTU "NPEAOCTABNEHUE UHOOPMALUK
OB OMEPEAHOCTU TPAXAH, COCTOALLUX HA YYETE
ONA YNYHLWEHNA XUNULHBIX YCNOBUIA"

CNUCOK U3MEHSIOLLMX AOKYMEHTOB
(B pea. MocTaHOBNEHMI aAMUHUCTPALMM MYHULMNANAbHOTO 06pa3oBaHus
ropoacKkoro okpyra "Bopkyta" o1 17.12.2021 N 1323, o1 22.06.2022 N 742)

B cootsetctBMM C PepepanbHbim 3akoHom oT 27.07.2010 N 210-#3 "O6 opraHusauuu
NpPeLoCTaBNEHNA TFOCYAAPCTBEHHbIX WU MYHUMLMMAAbHBIX YCAyr", MOCTAaHOB/JEHMEM AAMWHUCTPALMUM
MyHMUMNaNbHOro obpa3oBaHmMA ropoackoro okpyra "BopKkyta" ot 13.11.2018 N 1595 "0O6 yTBepKaeHUuU
nopagKoB paspaboTKM U yTBEPXKAEHMA  ASMWUHUCTPATMBHbLIX  PEFNAMEHTOB  MpPeAoCTaBAEHMA
MYHUUMNANbHbIX  YCAYr  aAMUMHUCTPAUMEN MyHMUMMANAbHOrO 06pasoBaHMA TOPOACKOro  OKpyra
"BopKyTa", npoBeAeHUA 3KCNEPTU3bl NPOEKTOB aAMWMHUCTPATUBHbIX PErnameHToB" aaMUMHUCTPaUUA
MyHMUMNaNbHOro 06pa3oBaHNA ropoacKoro okpyra "BopKyTa" nocTaHOBAAET:

1. YT1BepauTb aAMWHUCTPATUBHLIM perameHT npPeaoCTaBAEHUA MYHUUMNANbHOW  yCayru
"MpepocTtaBneHne MHPopmaumMm o6 oyepeaHOCTU TpaxKAaH, COCTOAWMX Ha ydyeTe AAs YAydlleHus
KUSIULHBIX YCIOBWIA" COrNAcHO NPUIOKEHUIO K HACTOALLEMY NOCTAHOB/IEHUIO.

2. YNONHOMOYUTb OTAEN MO yyYeTy U pacrnpenesieHU0 XuUaba agMUHUCTPALUU MYHULMNANBHOIO
obpa3oBaHuA ropoackoro okpyra "BopKyta" Ha npegoctaBAeHME MYHMUMMANbHOM ycayru B
COOTBETCTBUU C yTBepXKAEHHbIM aAMUHUCTPATUBHbIM periiaMmeHTOM.

3. Mpu13HaTb YTPATUBLLMM CUY NOCTAaHOBAEHWE aAMUHUCTPALUN MyHMLMNANbHOrO 06pa3oBaHuMsA
ropoacKkoro okpyra "Bopkyta":

3.1. 0T 26.12.2018 N 1893 "O6 yTBEepKAEHMN aAMUHUCTPATUBHOIO PernameHTa NpeaocTaBaeHus
MyHUUmMnanoHol ycayrm "MpegoctasneHve nHpopmaumm 06 o4vepesHOCTM rpakaaH, COCTOAWMX Ha
yyere gns yayyleHus KUanLWHbIX ycaosmin'.

4. HacTosee nocTaHOB/IEHWE BCTYNAET B CUJY CO AHA 0OULMANbHOTO ONy6IMKOBaHUA, MOAAEXKUT
pasmelleHnio Ha oduLManbHOM CailTe agMUHUCTPALMM  TOPOACKOro oOKpyra "BopKyta" B
NHOOPMALMOHHO-TENEKOMMYHMUKALMOHHOM ceTn "UHTepHeT" (http://www.BopKyTa.pd).

5. KOHTPO/Ib 33 MCMONHEHMEM HACTOALLErO MOCTAHOB/IEHUA BO3JIOKUTb HAa NEPBOro 3amecTuTena
pyKoBoAMTENA aAMUHUCTPALMW MyHMUMMNANbHOrO o06pa3oBaHMA TOpoAcKoro okKpyra "Bopkyra"
N.N.CmeTaHUHa.

PykoBoauTeNb aAMMHUCTPALNK
ropoAcKoro oKpyra

"BopkyTa"

N.NYPbEB
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MpunoxkeHune

YT1BepxaeH

[MocTaHOBNEHMEM

AAMUHUCTPALMKN TOPOACKOro OKpyra
"BopkyTta"

oT 26 utona 2019 r. N 1151

AAMUHUCTPATUBHbINA PETNAMEHT
NPEQOCTABNEHUA MYHULUMNANIBHOW YCNYTU "NPEAOCTABEHUE
NHOOPMALIMN OB OMEPEAHOCTU IPAXXAH, COCTOALLIMX HA YYETE
ONA YNYHLWEHNA UIULHBIX YCNOBUIA"

CrnCOK U3MEHSIOLLMX AOKYMEHTOB
(8 pea. NMocTaHOBNEHUI aAMUHUCTPALIUN MYHULMNAIbHOTO 06pa3oBaHuMsA
ropoackoro okpyra "Bopkyta" o1 17.12.2021 N 1323, o1 22.06.2022 N 742)

|. O6wme nonoxkeHma

1.1. AGMUHMCTPATMUBHDBIN pernameHT NpegocTaBAEHMA MyHUUMNANbHOM ycayrn "MpeaocTtaBneHne
MHPOpMaUMn 06 ouepesHOCTU TPaKAaH, COCTOAWMX Ha yyeTe ANA YAYYLEHUA KUAMLLHBIX ycaoBuin'"
(nanee - aAMMHUCTPATMBHLIA pPErnameHT) onpegenseT NOpPAZOK, CPOKM WM NocnenoBaTesibHOCTb
AeNCTBUI (aAMUHUCTPATUBHBIX MPoLeayp) aAMUHUCTPALMKU MyHMLMNAAbHOrO 06pa3oBaHMA rOpoACKOro
oKkpyra "BopkyTta" (manee - OpraH), MHOrOQYyHKUMOHANbHbIX LEHTPOB NpeAocTaBieHus
rocyAapCTBEHHbIX M MyHMUMNAAbHbIX ycayr (ganee - MO®L), dopmbl KOHTPOAA 33 WMCMNONHEHWEM
HacToAWEro agMWHUCTPATUBHOIO pPernameHTa, OTBETCTBEHHOCTb AO/IKHOCTHbLIX JINL, OPraHos,
NPeAoCTaBAAWMNX MyHUUMNA/IbHbIE YCAYIU, 3@ HecobaaeHne MMM TpeboBaHUI perfameHToB Mpu
BbINONHEHUM  AAMWHUCTPATUBHLIX Mpoueayp (meicTsuid), nopsaok o6skanoBaHMA  AEUCTBUI
(be3peiicTBuA) AONKHOCTHOTO /MLA, a TaKXKe MNPUMHUMAEMOro MM peleHMA Npu npeaocTaB/ieHun
MYHULMNANbHON YCAYTu.

HactoAawmii  agMUHUCTPATMBHbLIA  pernameHT  paspaboTtaH B UenAx  ynopsagoyeHus
aAAMWUHUCTPATUBHbIX NPOLEeaYpP U agMUHUCTPATUBHbIX AEWCTBUI, NOBbLILLEHWUA KaYecTBa NpeaoCcTaBieHns
M OOCTYMHOCTM MYHMUMMNANbHOM YCAYrK, YCTPaHEHWUA WU3BbITOYHbIX AEeNCTBUI U M3BbITOYHbIX
aAAMWUHUCTPATMBHbIX NPOLEAYP, COKPALLEHMA KO/IMYECTBA AOKYMEHTOB, NPeACTaBAAeMbIX 3aaBUTENAMM
ANA NONYYEHUA MYHUUMMNANBHOMN YCAYTU, NPUMEHEHMA HOBbIX ONTUMMU3UPOBAHHbLIX GOPM LOKYMEHTOB,
CHVM}KEHMA KONMYEeCTBa B3aMMOAEWNCTBUIA 3aaBUTENEN C AOMKHOCTHLIMMU /IMLAMM, COKPALLEHMA CPOKa
npegocTaBAEHMA MYyHULMNANABHOW YCIYTU, @ TaKKe CPOKOB UCMONHEHWUA OTAEAbHbIX aAMUHUCTPATUBHbIX
npoueayp ¥ aagMUHUCTPATUBHBIX AEWCTBUIA B paMKax NpenoCTaBAEHUA MYHUUMMAAbHOM yCayru, ecau
3TO He NPOTMBOPEYMT 3aKoHoZaTenbcTBy Poccuitickoit depepaumum, 3aKoHoaaTenbcTBy Pecnybamnku
KomMM, MyHMUMNANbHBIM NPaBOBbIM aKTaM MyHUUMMNANbHOrO 06pasoBaHMA FOPOACKOro OKpyra
"BopkyTa.

Kpyr 3aasuteneit

1.2. 3aasutenamu asnstoTca dUsMYecKMe mua - rpaxagaHe Poccuiickoli ®eaepaumm, coctoslime B
oTaene Mo y4yeTy W pacnpeneneHuio Xuibsf agMUHUCTPALMM  MyHUUMNANAbHOTO 06pa3oBaHUA
ropoackoro okpyra "Bopkyta" (panee - OTgen) Ha yyeTe B KauyecTBe HYMKAAOLWMXCA B YAy4YlleHUU
MUAULWHBIX YCNOBUA, MO OCHOBAHMAM, NPEeAYyCMOTPEHHbIM MUAnWHbIM KodeKcom Poccuinckoi
denepaunn, 3akoHamu Poccuiickolt deaepaumm U 3akoHamm Pecnybamkmu Komu.

1.3. OT meHu 3asBUTENEN B LeNAX NOJYYEHUA MYHULMUMNAJAbHOW YCAYrM MOTYT BbICTyNaTb MLa,
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MMeloLIMe Takoe NpasBo B COOTBETCTBUM C 3aKOHOAATeNbcTBOM Poccuitickon deaepaunn anbo B cuay
HaZleNeHna Ux 3aaBUTENAMM B NOPAAKe, YCTaHOBEHHOM 3aKoHOAaTeNbCTBOM Poccuiickoi deaepatimm,
COOTBETCTBYHOLLMMM MOJHOMOUYUAMM.

Tpe6oBaHuA K nopaaKy MHGOPMMPOBAHUA O NPEAOCTaBNEHUM
MYHULMUNANbHOMK ycayru

1.4. Mopagok noayvyeHMAa WHOOPMALMM ANLAMM, 3AUHTEPECOBAHHbIMM B MPELOCTaBAEHUU
MYHULMNANbHON YCNYyrM, MO BONPOCAM MNPeAOCTaBAEHUA MYHULMMANLHOW YCAYTM U YCAYF, KOTOpble
ABNAIOTCA HEOb6Xo0AMMbIMU 1 0b6A3aTeIbHbIMUK A1A NPeAOoCTaBleHUA MyHUUUNANAbHON YCAyrK, CBeAeHUN
0 X04€e NpeaoCTaBAeHUA YKasaHHbIX YCAYr, B TOM YMC/e C MCnoab3oBaHMeM [opTana rocyapcTBeHHbIX
M MyHUUMNaNbHbIX ycayr (dyHKkumi) Pecnybamkm Komn M EAMHOro noptana rocyAapCTBEHHbIX W
MYHUUMNANbHbIX yenyr (GyHKUmiA), odnumanbHoro cainta OpraHa. (http://www.BopKyTa.pd).

1.4.1. UHdopmaumio No BoMpocam NpenoCTaBAEHUSs MYHMLMNANAbHOW YCAyrM, B TOM u4ucie
CBEAEHMS O XOoA4e MNpefoCTaBleHUA MYHWUMMANbHOW YyCAyrM, JiMLa, 3auvHTEpPecoBaHHble B
npegocTaBAEHMM YCAYTU, MOTYT MNOJYYUTb HEMOCPEACTBEHHO:

- 8 OTaene, M®L, no mecTty cBoero nNpoXuBaHusa (pernctpayumm);
- 0 CNpaBoYHbIM TesiepOoHaM;
- B ceTn UHTepHeT (Ha oduumanbHom cante OpraHa);

- MoCcpeacTBOM roCyAapcTBEHHOM MHOOPMaUMOHHON cuctembl Pecnybnmkm Komum "Moptan
rocyapcTBEHHbIX U MyHUUMNAAbHbIX yenyr (dyHKUmMiA) Pecnybnmkn Komn" - pgu.rkomi.ru, degepanbHoit
rocyapcTBeHHON MHGOPMALMOHHOM cucTemMbl "EAMHBIN NOPTan rocyAapCTBEHHbIX MU MYHULMMAAbHbIX
yenyr (dyHKumMin)" - gosuslugi.ru (aanee - MopTan rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCayr (QYHKUMIA)
Pecny6anku Komu, EaMHbIN nopTan rocygapcTBEHHbIX U MyHULMNAAbHbIX YCAYT (GYHKUNA);

- HanpaBMB NMCbMeEHHOe obpalleHne Yepes opraHM3aL Mo NOYTOBOM CBA3U MO0 MO 3N1EKTPOHHOM
no4yre.

Nvua, 3auHTepecoBaHHble B MPEAOCTaBAEHWM YCAYyrW, BMNpaBe MoayYuTb no TenedoHy
MHpOpMaUMio NO BONpPOCaM NPeAOCTaBAEHUA MYHUUMMANbHOM YCAYrM B BeXAMBOW ¢dopme, 6bICTPO,
YEeTKO W MO CYLLEeCTBY MOCTaBJAEHHOro Bomnpoca. Mpu KOHCYNbTUPOBAHWUM NO TenedpoHy AOMKHOCTHOE
nmuo OTgena HasbiBaeT CBOW GaMMAMIO, MMA, OTYECTBO, AOO/IKHOCTb, a TaKXKe HaummeHOBaHWe
CTPYKTYPHOro noApasfeneHuns, B KoTopoe 06paTuaoch ANLO, 3aMHTEPecOBaHHOE B NPeaoCTaB/eHnn
MyHUUMNanbHoM ycayrn. MHGopmMpoBaHMe No BONpocam NpeaocTaBNeHUa MyHUUMNAAbHOM yCayrm no
TenedoHy He A0/IKHO NPEBbIWATL 15 MUHYT.

Mpwu obpalleHnn NnL, 3anHTePeCcoBaHHbIX B NpeaoCcTaBAeHMmM YCayri, NocpeacTBOM 31eKTPOHHOM
NoyTbl OTBETbI HANpPaBAAOTCA B OPME 3/EKTPOHHOTO AOKYMEHTa MO aApecy 3/1IeKTPOHHOM MoYThl,
yKasaHHOMy B o06paleHun, UAnM B MNUCbMEHHOW ¢opme MO MOYTOBOMY agpecy, yKasaHHOMY B
obpalleHMM (ecnm OTBET B COOTBETCTBMM C ObpallleHMemM [O0/KeH 6biTb HanpaB/ieH B NMUCbMEHHOM
dopme yepes opraHmMsaumio NoYToBol cBasn). OTBET Ha obpalleHMe HaMNpPaBASETCA 3aABUTE/NIO B CPOK,
He npesblwatolwmii 30 KaneHaapHbIX AHEN CO AHA perucTpaunmn obpalleHns, 3a UCKIOYEHUA CyYaes,
npeaycMoTPeHHbIX MYHKTOM 5.11 HacTosLero agMMHUCTPATUBHOTO periiaMmeHTa.

1.4.2. UHdopmaumsa No BONpocam NpeaocCTaBNeHUsA YCIyr, KOTopble ABAAIOTCA HEOBXO4UMbIMU U
06s3aTeNbHbIMW AN NPeAOoCTaBAEHUA MYHUUMMNAAbHOM YCAyrM, He NpPeaoCTaBAAeTCA B CBA3U C
OTCYTCTBMEM YCAYT, HEOBXOAMMBIX M 06A3aTENbHbIX A48 NPEeA0CTaBAEHUA MYHULMUNAAbHOW YCAYTU.

1.5. MopaaokK, popma, MecTo pasmelleHnUa 1 cnocobbl NOAYyYeHMA CnpaBoYHoON MHGopMaunu, B
TOM YMCNE Ha CTeHAAX B MecTax NpeaocTaBAeHUA MYHULMNAAbHOW YCAYrW U YCAYT, KOTOPble ABAAIOTCA
HeobXoAMMbIMMU M 06A3aTeNbHbIMM  ANA  NPeAoCTaBNeHMA  MYHUUMNANbHOM  ycayrM, W B



MHOTOQYHKUMOHANbHOM LEHTPe NPeAoCTaBNeHNA rocyAapCTBEHHbIX U MYHULMMNAAbHbIX YCAYT.

NHbopmauua o nopagake nNpenocTaBAeHUMA MYHUUMNAAbHOM ycayrn, a TakxKe rpaduk npuema
rpakaaH AnA KOHcy/AbTauMi MO BOMPOCAaM MPefoCTaBAeHMA MYHWUMMAAbHOM YCAyrM pasmeLLeHbl Ha
MHbOpMaumoHHOM cTeHae OpraHa, B MHGMOPMALMOHHbIX MaTepuanax (bpowtopax, byknetax), Ha
MopTane rocyaapCTBEHHbIX U MyHUUMNANbHBIX ycayr (dyHKumin) Pecnybnukmu Komu, EamHom noprane
rocy4apCTBEHHbIX U MYHULMMAAbHbIX yCyr (GyHKUMIA), Ha oduLmManbHOM caiTe OpraHa.

Ha o¢uumanbHom calite OpraHa, Ha EaMHom nopTane rocy4apcTBEHHbIX MU MyHULMNANbHbIX YCAYT
(dbyHKUMI), MopTane rocygapcTBEHHbIX WU MYHUUMNANbHbIX ycnyr (pyHKumin) Pecnybavku Komwu, B
denepanbHO rocyaapcTBEHHOM MHPOPMAUMOHHOM cucteme "dPeaepanbHbiii peecTp rocyaapCTBEHHbIX
N MyHUUMNANbHbIX yeayr (GyHKUMA)" pasmeLlteHa cieaytowasn nHpopmaumsa:

- TEKCTbl 3aKOHOAATENbHbIX W WMHbIX HOPMATMBHbLIX MPABOBbLIX AKTOB, COAEPKALMX HOPMbI,
perfameHTUpYyoLWMe NpeaocTaBAeHNE MyHULMNAAbHON YCAYTW;

- HaCTOALLMN AJMUHUCTPATUBHbINA PErlaMeHT;
- cnpaBoYHaa MHpopmaumsa:

- MECTO HaxoXaeHus, rpaduk paboTbl, HammeHoBaHWe OpraHa, ero CTPYKTYPHbIX NoApasaeneHui
N TEPPUTOPUASbHBIX OPraHOB, OpraHM3auUuMiA, y4acTBYOWMX B NPEA0CTaBAEHUM MYHUUUNANBHOM yCayriy,
a Takxke MoL;

- CnpaBoYHble TesnedOoHbl CTPYKTYPHbIX noapasaeneHnin OpraHa, opraHM3auuii, y4acTBYOWNX B
npeaocTaB/JeHUN MyHULUMUNANIBHOM YCAYTX, B TOM YMcsie Homep TenedoHa-aBToMHPopmMaTopa;

- agapeca oduumanbHbix calitoB OpraHa, OpraHusauui, Y4acTBYIOLWMUX B NpPeAoCTaB/EHUN
MYHULMNANbHON ycayrn, B UHGOPMALNMOHHO-TENEKOMMYHUKALMOHHOMN ceTn "UHTepHeT", coaeprKalymx
MHGOPMALUMIO O NPEeAOCTAaBAEHUN MYHULMNANBHON YCAYTN U YCAYT, KOTOPbIe ABASAIOTCA HEObX0ANUMbIMM
n 06s3aTeNbHbIMK 414 NPeLOCTaBAEHUA MyHULMMNANAbHOM YCAYTX, afpeca UX SNEKTPOHHOM NOYTbI;

- agpec canta MoL (mfc.rkomi.ru);

- agpeca EamMHoro noprana rocyaapcTBEHHbIX M MyHUUMNANbHbIX ycayr (dyHKumi), MopTana
rocyAapCTBEHHbIX M MyHUUMNAAbHBIX YCAYT (GYHKUMIM) Pecnybankn Komu.

Ha EguMHOM nopTane rocyAapcTBeHHbIX U MyHUUMNAAbHBIX YCayr (GyHKumuin) n (nam) Ha MNopTane
roCyapCTBEHHbIX M MYHUUMNANbHbIX ycayr (byHKumid) Pecnybankm Komu TaKkKe pasmelaetcs
cnepytowan MHopmaums:

a)  VcYepnblBAOWMI  MepeyeHb  AOKYMEHTOB, HeobxoAWMbIX  ANA  NpPesocTaBAeHus
MYHULUMNANbHON ycayru, TpeboBaHMA K ODOPMIEHMIO YKa3aHHbIX AOKYMEHTOB, a TaKMKe nepedyeHb
AOKYMEHTOB, KOTOPblEe 3asBMTE b BNpaBe NpeacTaBuTb No CO6CTBEHHOM MHULMATUBE;

6) Kpyr 3anBuUTeNnel;
B) CPOK NpenocTaBAeHMA MyHULMNAAbHOW yCayru;

l') pe3ynbTatbl NpeaocCTaBneHUNA MYHMLI,MFIa}'IbHOﬁ ycnyru, nopAagoKk npencraBneHna OOKYMEHTa,
ABNIAOLWEroCA pe3y/sibTaToOM NpeaoCTtaBieHUA MYHVILI,MI'IaﬂbHOﬁ ycnyru;

A1) pasmep rocyAapCcTBEHHOM NOLW/IMHBI, BBMMAaeMOl 33 NpeAocTaBieHne MyHULMNAAbHOMN yCayru;

€) McuyepnbIBaoWMI NepeyeHb OCHOBAHUI ANA NPUOCTAHOBAEHWUA AWM OTKasa B NpeaoCTaBaAeHUN
MYHULMNANbHON yCayru;



) 0 npaBe 3aABMTENA Ha gocyaebHoe (BHecyaebHoe) obrXKanoBaHMe aencTeuin (besgeicTema) un
peLeHmni, NPUHATLIX (OCylLecTBAAeMbIX) B XoAe NPeAocTaBAeHNa MyHULIUMaAbHOWN YCyru;

3) ¢dopmbl 3asaBneHUI (yBeaOMNEHWUN, coobLleHMIA), MUCMo/b3yemble Npu NpPeaocTaBAEeHUU
MYHULIMNANbHOWN YCAYTU.

NHpopmauus Ha EaHOM nopTane rocygapCTBEHHbIX U MyHUUMNANbHBIX yeayr (GyHKUmit) n (mam)
Ha lMopTane rocyfapcTBEHHbIX U MYHULMNANbHLIX yCayr (GyHKumin) Pecnybankn Komu o nopsagke u
CPOKax npegoCTaBlAEHMSA YCAYTM Ha OCHOBaHWM CBEeAEHUN, cofepsawmxca B deaepanbHoi
rocyfapcTBeHHo  MHOOPMaUMOHHOM cucTeme "deaepanbHbli  peecTp  rOCyAapCTBEHHbIX U
MyHUUMNanbHbIX ycayr (byHKumi)", npegoctaBnseTca 3aasutento 6ecnnartHo.

Joctyn K uMHPopmauMm O CpPoOKax M NopsaaKe NpeaocTaBNeHUs yCayru ocyllecteasetca 6es
BbIMOJIHEHUA 3asBUTENEM KaKUX-TNMO0 TpeboBaHM, B TOM 4Yncie 6e3 MCnonb3oBaHMA MPOrpaMMHOro
obecrneyeHns, YCTAaHOBKA KOTOPOro Ha TeXHMYECKMe CpeacTBa 3asBUTena TpebyeT 3aKaiueHus
JMUEH3MOHHOIO WM MHOrO corfalleHna ¢ npaBoobsiagaTeniem MporpaMmMHoro obecnevyeHus,
npeaycMaTpuUBalOWEro B3MMaHME naaTbl, pPerucTpauuio  WAWM  aBTOPU3AUMIO  3asaBUTENA UK
npeaocTaBAeHNe MM NePCOHaNbHbIX AAHHbIX.

Il. CranaapT npepocTaBneHUs MYHULMNAABHOMK yCcayru
HanmmeHoBaHMe MyHMLUNANBLHOI yCcayrm

2.1. HaumeHoBaHWe myHuuMnanbHol ycnyru: "MpegoctaBneHve MHPopmauum ob ovepegHOCTU
rparkaaH, COCTOALLMX Ha yuyeTe ANA YAYYLEeHNA KUAULLHBIX ycioBuiA".

HanmeHoBaHue OopraHa, npeaocrasaAalowero MyHMUunalabHyo ycnyry

2.2. NpefocTaBieHne MyHUUMNAAbHOM ycayru ocywecteasetca OpraHom.

OTBETCTBEHHbIM CTPYKTYPHbIM NOApasAeneHMem 3a NpPefocTaB/ieHNE MYHUUMMANbHOM YyCayru
asnaetca Otpen.

Ona  nonyyeHuMAa  MyHMUMNANbHOM  ycayrM  3asABUTeNb BrnpaBe obpatutbes B MOL,
YNO/IHOMOYEHHbIN Ha OpraHusauuMio B NPeaoCTaBAEHUN MYHULMNANbHON YCAYrM B 4YacTU MpUema U
perucTpauumn OOKYMEHTOB Y 3adABUTENA, 3anpoca HeAoCTalWMX [AOKYMEHTOB, HaXOAALWMXCA B
pacnopsaMeHUM OpraHoB rOCYAAPCTBEHHOW BNACTW, OPraHOB MECTHOr0 CaMoynpaBieHUA W
NnoABeOMCTBEHHbIX 3TUM OpraHam OpraHM3auuii, yBeAOMIEHMA U BblAaun pesysibTaTa MyHUUMNANAbHOM
YCNYrY 3a8BUTENIO.

Mpun npegocTtaBneHnmn MyHMLLMHaﬂbHOVI YyCnyru 3anpeuwaeTca Tpe6OBaTb OT 3aABUTENA:

- OCYLUEeCTBNEHMA [EWNCTBUI, B TOM 4YWUC/le COMNACOBAHWUM, HEOBXOAMMbIX ANA NOAyYeHus
MYHUUMNANbHOM YCAYTM U CBA3aHHbIX C obpalieHMem B roCyAapCTBEHHblE OpraHbl, WHble OpraHbl
MECTHOTO CaMOYMpaB/ieHWsA, OpraHM3aumMu, 3a MUCKAKYEHMEM MOJIYYEHMA YCAYT W MOSy4YeHus
OOKYMEHTOB UM WHPOpmaLMW, NpefoCTaBAfAEMbIX B pe3y/bTaTe MNpefoCTaBAEHUA TaKUX YCAYT,
BKJ/IIOYEHHbIX B NEPEYHM, YKa3aHHble B YacTu 1 ctatbmn 9 PegepanbHOro 3akoHa ot 27.07.2010 N 210-93
"06 opraHM3aumMm NpenoCcTaBNeHMA roCyAapCTBEHHbBIX U MyHULMMAANbHBIX yCayr".

OnucaHue pe3ynbTaTta NPeAoCcTaBAeHUA MyHULUNANAbHOK yCyru

2.3. Pe3ynbTaTOM NpPeLoCTaBAeHNA MyHULMMNANBbHOMN YCAYTU ABNAETCA:

1) npegoctasneHve nHGOPMaLLMM 06 oYepesHOCTU rPaXKAaH, COCTOALLMX Ha yYeTe A1 yayUlleHus
HUINLWHBIX YCNOBWIA (Aanee - npegoctasneHve uHbOpmauuu), yBegomaeHMe O NpenoCcTaBAEHUU
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MYHULMNANbHOM yCAyru;

2) peweHune 06 oTKase B NpeaocTaBAeHNN MHPOPMaLMK 06 oYepesHOCTM rPaXKaaH, COCTOALLMX Ha
ydeTe ANA YAYYWEHUSs MKWIUWHBbIX YCnoBuiA (Oanee - peweHuMe 06 OTKase B NpeaoCTaB/eHUM
MHbopMauun), ysegomseHne o6 oTkase B NPeAoCTaBAEHUN MyHULMNANbHOW YCIYTH.

CpOK npeaocTaBNeHUA MYHULMNANAbHOMK YCAYrU, B TOM Yucae
C yueTom Heob6Xx04UMOCTH 06paLLeHUA B OpraHM3aLmnm, yyacTeylowme
B NPeAoCTaBieHUU MYHULMNANAbHOW YCYTU, CPOK
NPUOCTAaHOBAEHMA NPEAOCTaB/IEHUA MYHULUNANAbHOWN YCAYTU
B C/ly4ae, ec/in BO3MOXKHOCTb NPUOCTAHOB/IEHUA NPEAYCMOTPEHA
depepanbHbiMM 3aKOHAMM, NPUHUMAEMbIMU B COOTBETCTBUMU
C HUMM UHBIMU HOPMATUBHbLIMM NPaBOBbIMK aKTamu Poccuiickoii
deaepaumm, 3aKOHAMU U UHBIMU HOPMATUBHBIMU NPABOBbIMMU
aKtamu Pecny6amkn Komu

2.4. O6WMIN CPOK NpenocTaBieHMA MYHULMMNANbHOW YCIyrn cocTaBnseT He 6onee 15 paboumx
[AHEN co AHA perucTpaLmmn 3anpoca o NPeaocTaBieHn MyHULMNAAbHOW YCayru,

CpoK NpuOCTaHOBAEHMA MpPenoCcTaBleHMA YCAYrM 3aKoHOoAaTeNbCcTBOM Poccuitickon depepauuu,
NPUHUMAEMbIMU B COOTBETCTBUM C HUM WHbIMM HOPMATMBHbIMM MPABOBbIMM aKTamMu Poccuiickol
depepaumn, 3aKoOHaMM M UHbIMM HOPMATUBHLIMKM MPABOBbIMM aKTamu Pecnybivkn Komu He
npeaycMmoTpeH.

Cpok BblgauuM (HanpaBneHMA) [OOKYMEHTOB, ABAAIOWMXCA pe3yabTaToOM NpeaocTas/ieHus
MYHULMNANbHOW YCAYrM, COCTaBAsfeT 2 paboumx AHA C MOMEHTa MNocTynaeHus cneumanucty OTaena,
OTBETCTBEHHOMY 3a Bblgayy MPeAoCTaBNAEHUS MYHUUMMANbHOM ycayru, cneuynanucty Mo,
OTBETCTBEHHOMY 33 MEXBEAOMCTBEHHOE B3aMMOAENCTBME, AOKYMEHTA, ABAAIOWEroca pesy/bTaTomM
npegocTaBAEHUA MyHULMNANABbHOW YCAYTU.

B cnyyae obHapyKeHMA oneyvaTku, OWMBKM B NOSYYEHHOM 3as8BUTENIEM AOKYMEHTE, ABAAIOWEMCS
pe3ynbTaToM nNpefoCTaBAEHUA  MYHWUMNANAbHOM  YCAYrK, CPOK PacCMOTPEHUs 3asaBiaeHua 06
UCNpPaBAeHUN [ONYLLIEHHbIX OMNe4yaToK M OowWbBOK B BblAAHHbIX B pe3y/abTaTe NpeaocTaBAeHUA
MYHULMNANbHON YCAYrM OOKYMEHTaX COCTaBAAET 5 KaneHAapHbIX AHeN co AHA nocTynaeHua B OpraH
YKa3aHHOro 3anAB/eHuA.

HopmaTtuBHble NpaBoBble aKTbl, peryaupyiowme
npeaocTaBneHUe MyHULMNANbLHON YCAYru

2.5. MepeyeHb HOPMATMBHbIX NPABOBbIX aKTOB, PErYNMPYIOLWLMX NPefoCTaBAeHNe MYHULMNANBbHOM
yCAyru, pasmelleH Ha oduumanbHom caiite OpraHa (http://www.BopKyTa.pd), Ha EguHOm nopTane
roCyAapCTBEHHbIX W MyHMUMNAAbHbIX ycayr  (PyHKumin), Ha T[lopTane rocygapcTBEHHbIX U
MYHULMNANbHbIX ycnyr (GyHKumin) Pecnybankn Komu, B rocyaapctBeHHON MHPOPMALMOHHON cucTeme
Pecnyb6anku Komu "PeecTp rocyAapCTBEHHbIX U MyHULMNANAbHbIX ycayr (pyHKumin) Pecnyb6amnkm Komu'".

MUcuepnbiBatowmii nepeyeHb AOKYMEHTOB, HE06X04MMbIX
B COOTBETCTBMU C HOPMATUBHbLIMU NPABOBbIMM aKTaMM
ANA NpeAocTaBNeHUa MyHULMNANbHOW YCAYrU U YCAYr, KOoTopble
ABNAIOTCA HE06X04MMbIMM U 06A3aTeNIbHBIMU AN1A NPEAO0CTaB/eHUA
MYHULUNANbHOM YCYrY, NoANEKALMNX NPEACTAB/IEHUIO 3aABUTENEM,
€nocobbl UX NOyYeHUs 3asBUTENIEM, B TOM Yucie
B 3JIEKTPOHHOU popme, NOPAAOK UX NPeAcTaBieHUA

2.6. B uensax npeanocrassieHnA MYHMLLMHaﬂbHOﬁ YCNyrn yCtaHoBne€HUE INYHOCTU 3aABUTENA MOXKET



OCYLLECTBAATbLCA B XO4€e JIMYHOro npuema nocpencTBOM NpeabsB/eHUA MacrnopTa rpaxKaaHuHa
Poccuiickoli depepaunm nMbO MHOMO AOKYMEHTA, YA0CTOBEPAMOLLEro JMYHOCTb, B COOTBETCTBUM C
3aKoHoaaTenbcTBOM Poccuinickon Pepepaunn Man NoCpPeacTBOM UAEHTUOUKALUM N ayTeHTUDMKALUK B
opraHax, npPeaoCTaBAAWMX  MyHUUUNANbHbIE  YCAYrM, MHOFOQYHKLMOHANbHbBIX  LLEeHTpax ¢
NCNo/b30BaHNEM MHOPOPMALMOHHBIX TEXHOMOMMIA, MNPeAyCMOTPEHHbIX 4YacTbio 18 cratem 14.1
depepanbHOro 3akoHa ot 27.07.2006 N 149-®3 "0O6 nHbopmaunmn, MHPOPMaLMOHHbIX TEXHONOMMAX U O
3awmTte MHbopmaummn". B ciyvyae ecnm OT MMEHM 3aaBUTens AeNCTBYEeT /NLO, SBAAIOLWLEECA ero
npeacrtaBuTeNleM B COOTBETCTBMM € 3aKoHoAZaTenbctBOM  Poccuiickon  Pepepaumn, TaKxkKe
npeaocTaBnfeTcA  AOKYMEHT,  yAOCTOBEPAKOWMIA  NIMYHOCTb  MNPeACTaBuUTens, U AOKYMEHT,
NoATBEPKAAIOWMIA  COOTBETCTBYHOLLME MOAHOMOYMA. 3aABUTENb WAM  NULO, ABNAIOLWEECA €ro
npeacTaBUTENEM, CaMOCTOATE/NIbHO NpeaocTasnser B OTAen 3anpoc No pekomeHayemoln dopme,
NpuBEAEHHOM B NMPUIOKEHUN K HACTOALLEMY aAMUHUCTPATUBHOMY PEraMeHTy, a TaK¥Ke cieayolime
OOKYMeHTbI B 1 ak3emnaspe:

(B peq. NMocTaHOBAEHMA aAMUHUCTPALMM MYHULMNANbHOTO 06pa3oBaHNs ropoacKkoro okpyra "Bopkyra"
07 22.06.2022 N 742)

K 3anpocy NpunnarakoTca TakxKe cneagyouwme JOKyMeHTbI B 1 aK3emMmnnape:

B uenax ycraHOBAEHMA NNYHOCTM 3aABUTENA NPU obBpalleHMM 3a NoayYeHUeM MYHUUMNAaNbHOM
YCAYTU 3aABUTENO O O3HAaKOMAEHMA HeobXoaMMO MpeacTaBuTb AOKYMEHT, YAO0CTOBEPAOLLMi
JINYHOCTb.

B cnyyae ecan OT MMeHM 3aABUTENs AencTByeT NMUO, ABAAIOLLEECA ero npeacrasutenem B
COOTBETCTBMM C 3aKoHoAaTenbCcTBOmM Poccuitickon depepaumn, TakKe MpeAcTaBAAeTCA [AOKYMEHT,
YOOCTOBEPALWNA NUYHOCTb NPEeACTaBUTENA, U AOKYMEHT, MNOATBEPXAAloWMUiAi COOTBETCTBYIOWME
NONIHOMOUYMA.

2.7. WcyepnbliBalowmii nepeyeHb AOKYMEHTOB, HEOHXOAMMbIX B COOTBETCTBUMM C HOPMATUBHbIMM
NPaBOBbIMW aKTaMM ANA NPeAOCTaBAEHUA YCAYT, KOTOPbIe ABAAIOTCA HEOBXOAMMbIMU N 0653aTe/IbHbIMM
ANA NPefoCcTaBNeHNa MyHUUMNAAbHOM yCayri, cnocobbl MX NOAyYeHWUA 3asBUTENEM, B TOM 4YuC/ie B
3N1EeKTPOHHON hopme, NOPALOK UX NPEeACTaBNAeHNA:

JOKyMeHTOB, HEOBX0AMMbIX ANA NPeAOoCTaBNeHUs YCAyr, KOTopble ABASAIOTCA HEOBXOAMMbIMU U
obA3aTenbHbIMU  ANA NPefOCTaBAEHUS MYHUUMNANbHOM YyCAyrvM, 3akoHoaaTenbCTBOM Poccuiickoit
denepaunn 1 3akoHoZaTeNbcTBOM Pecnybankm Komu He npeaycmoTpeHo.

2.8. B cnyyae HanpasneHUA OOKYMEHTOB, VYKa3aHHbIX B MNyHKTe 2.6 HacToAwero
aOMWHUCTPATUBHOIO  perfiaMeHTa, MOYTOBbIM  OTNpaBAEHMEM  MOLJMHHUKM  OOKYMEHTOB  He
HaMNpaBAATCA, YAOCTOBEPEHUE BEPHOCTU KOMWIM MpuaraemMbiX SOKYMEHTOB U CBMAETENbCTBOBAHUE
NOA/MIMHHOCTM  MOAMWUCM  Ha  3anpoce  OCYLEeCcTBAAITCA B YCTaHOBAeHHOM  defepasbHbIM
3aKOHOAaTeNbCTBOM MOPALKeE.

2.9. [lokymeHTbl, Heobxogumble gNa NPeAOCTaBAEHNA MyHUUMNANAbHOM YCayrK, NPeaoCcTaBaAAoTCA
3asBUTENEM CIeAyIOLWLMMK cnocobamu:

- nnyHo (B OpraH, MoLL);
- NocpeACcTBOM MOYTOBOro OTnpaseHus (8 OpraH);

- yepes MopTan rocyAapCTBEHHbIX U MyHULMNANAbHbIX yCayr (GyHKumMi) Pecnybavku Komu u (unn)
EAMHbIV NOPTan rocyAapCTBEHHbIX U MyHUUMNAAbHBIX YCAYT (GYHKUNIA).

WUcuepnbiBalowwmii nepeueHb AOKYMEHTOB, He0b6Xoa4UMbIX
B COOTBETCTBMU C HOPMATUBHbIMW NPaBOBbIMU aKTaMM
ONA NpeaocTaBNeHNUa MyHUMLUNANbHOMK YCAYru, KOTopble HaxoaAaTca
B pacnopaXKeHUU rocyaapcTBeHHbIX OpraHoB, OpraHOB MeCTHOro
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camoynpaBAeHUA U UHbIX OPraHoOB, YYacCTBYIOLMX B NPeaoCcTaBieHun
rocyAapcTBeHHbIX UAN MYHULMNANbHbBIX YCAYT, U KOTOpble
3aaBUTeNb BNpaBe NpeacTaBUTb, a TaKXKe cnocobbl MX NoayvYeHUus
3aABUTENAMM, B TOM YMC/Ie B 3NEKTPOHHOU dopme,
NopAAoK UX NpeacTaBaeHus

2.10. [JoKymeHTbl, HeobXx04MMble B COOTBETCTBMM C HOPMATMBHbIMW MPABOBbIMM aKTaMW AAA
NpPeaocTaBNeHNA  MYHWUUMNAAbHOM  yCayry,  KOTOpble  MognexaT  MOJydeHUD B paMKax
MEKBELOMCTBEHHOTO MHPOPMALMOHHOTO B3aMMOLENCTBUA, OTCYTCTBYHOT.

YKasaHue Ha 3anpet TpeboBaHuit u peiicTBuii
B OTHOLUEHUU 3asABUTENS

2.11. 3anpewaeTca:

1) TpE6OBaTb OT 3aABUTENA NpeaocCTtaB/ieHNA OOKYMEHTOB U MH(I)OpMaLI,MM nnn ocyuiecTsneHunA
,D,EVICTBVII\/‘I, npeanocrasaeHne UanM  ocywectBneHne KOTOopbiIX He npegycmoTpeHO HOPMATUBHbIMU
NpPaBOBbIMU aKTaMU, peryampyrowlmmm oTHoOWeEHNA, BO3HUKatoWMe B CBA3U C NpPegoCTaB/IEHNUEM YCNYTH,

2) TpeboBaTb OT 3asABUTENA MNPEAOCTAB/EHWUA [OOKYMEHTOB W WHbOPMALMM, B TOM 4Yucie
NoATBEPKAAIOLLMNX BHECEHME 3aABMTENEM NAATbI 33 NPefOCTaBleHNe MYHULMMANbHbIX YCAYT, KOTOpbIe B
COOTBETCTBMM C HOPMATUBHbIMW MPaBOBbIMW aKTamu Poccuiickon degepaunm, HOPMATUBHbLIMM
npaBoBbiIMW akTamu Pecnybavkn Komu, MyHMUMNANbHbIMKM MNPABOBbIMW aKTaMW HaAxo4AaTcA B
pacrnopaMeHuM OpraHoB  UCMOAHUTENbHOW Bnactu  Pecnybnvkm  Komu, npepoctaBAAtoLmx
MYHULIMNANbHYIO YCAYTY, MHbIX TOCYAAPCTBEHHbIX OPFraHOB, OPraHOB MECTHOIO CamoynpaBieHns u (M)
NnoABeAOMCTBEHHbIX FOCY4AapPCTBEHHBIM OpraHam M opraHam MeCTHOrO CamMOynpaB/ieHUA OpraHM3auui,
YYaCTBYIOLWMX B NPeaoCcTaBAeHUM MyHULMNANbHbBIX YCAYT, 33 UCKNOYEHNEM JOKYMEHTOB, YKa3aHHbIX B
yacTn 6 ctatbm 7 deaepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHu3auMm NpenocTaBieHuUs
rocy4apCTBEHHbIX U MYHULMMAAbHbIX ycayr";

3) oTKasblBaTb B MpMeMe 3anpoca M MHbIX AOKYMEHTOB, HEODXOAMMbIX AAs NpeaocTaBiAeHus
MYHUUMNANbHOM YyCAyru, B CAy4Yae, ecivM 3anpoc U AOKYMEHTbl, Heobxoaumble ANS NpPesocTaBieHus
MYHUUMNANbHOM yCcAyrM, noAaHbl B COOTBETCTBMUM € MHOOpMALMEN O Cpokax W nopsake
npeaocTaBAeHUA MYHULMMANAbHOW ycayrn, onybamMKoBaHHOM Ha EgMHOM nopTane rocyaapCTBEHHbIX U
MYHULMNANbHLIX ycayr (GyHKumin) u (uamn) Ha MNopTane rocyfapCTBEHHbIX U MYHUUMMANbHBIX YCAyr
(dyHKLMI) Pecnybankn Komu;

4) oTKa3bIBaTb B NPELOCTABNEHUM MYHULMMAJBHOW YCAYTU B C/ly4ae, €CAun 3anpoc U SOKYMEHTI,
Heobxoanmble A4/1A NPeAO0CTaBAEHUA MyHULMNAAbHOW YCAYrv, NOAaHbl B COOTBETCTBUM C MHbOPMaL el
O CPOKax M nopagKe NpeaocTaBAeHUA MyHUUMNAAbHOM ycayrn, onybankoBaHHOW Ha EguMHom nopTtane
roCyAapCTBEHHbIX M MYHUUMNANbHbIX ycayr (GyHKumit) u (Man) Ha [opTane rocymapCTBEHHbIX M
MyHUUMNaNbHbIX ycnyr (byHKuuit) Pecnybamnkm Komu;

5) TpeboBaTb OT 3aABUTENA COBEPLUEHNA UHbIX AEUCTBUIA, KPOME NPOXOXKAEHUA NAEHTUGUKALNN 1
ayTeHTMOUKALMM B COOTBETCTBMM C HOPMATMBHLIMM MPaBOBbIMKM aKTamu Poccuitickoli Peaepauuu,
YKasaHMA UeAn npuema, a TaKKe MpefoCcTaBleHus CcBeAeHW, HeobxoguMMbIX ANA  pacyeTa
ANMTENbHOCTM BPEMEHHOMO MHTEPBasa, KOTOPbI HeobxoAMMO 3a6pPOHUPOBaATL A1A NPUEMA;

6) TpeboBaTb OT 3anABMTENA NpPeACcTaBAEHMA AOKYMEHTOB W MHpOopmMauuu, oTcyTcTBue u (uam)
HEeLO0CTOBEPHOCTb KOTOPbIX HE YKasblBa/MCb MpPW MepBOHAYa/ibHOM OTKase B Mpueme [AOKYMEHTOB,
HeobXoAMMbIX  ANA  NPeAoCTaBNeHWUA  MyHWUMMAnbHOM  ycayrM, Javbo B NpefoCTaBieHUU
MYHULIMNANbHOM YC/YTU, 32 UCKNOYEHWEM CNEAYIOWMX CYYaEeB:

n3meHeHune Tpe6OBaHI/Il7I HOPMATUBHbIX TMPaBOBbIX aKTOB, KacCaloWuMXca npeanocraBieHunAa
MyHMLLMHaﬂbHOVI ycnyrn, nocne nepBOHaqaanoﬁ nogayn 3aABneHnA O nNpegocrtaBieHUn
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MYHULMNANbHOM yCAyru;

HanuMuMe OWMOOK B 3aABAEHUW O MNPEAOCTaBAEHUM MYHUUMMNAAbHOM YCAYrM W OOKYMEHTaXx,
NOAAHHbIX 3aABMTE/IeM MOC/Ae MEePBOHAYANbHOTO OTKas3a B MpuMeme AOKYMEHTOB, Heobxoaumblx ans
npeaocTaBAeHUA MYHULMMANAbHOW ycayrn, ambo B NpPefoCTaBAEHUM MYHULMMNANbHOW YCAYrM WU He
BK/IIOYEHHbIX B MPeACTaBAEHHbI paHee KOMMIEKT AOKYMEHTOB;

ncre4yeHMe CpokKa AGVICTBMH AOKYMEHTOB UNIN U3MeEHEHNE VIHd)OpmaLI,VIVI nocne nepsoHavyasibHOro
OTKa3a B npmneme AOKYMEHTOB, HeOGXO,ﬂ,MMbIX ana npenocraBneHuaA MyHMLI,MI'Ia}'IbHOﬁ ycnyru, nmbo B
npeanocrasieHnun MyHVILI,VII'Ia/'IbHOVI ycnyru;

BbiiBIeHNWE [OKYMEHTaNbHO MoATBepKAeHHoro dakTa (nNpu3HakoB) oOWMBOYHOrO UK
NPoTUBONpPaBHOro Jeicteua (6e3geicTBmnAa) AOMKHOCTHOrO /MU@  OpraHa, MpeaocTaBAAoLLEro
MYHUUMNANbHYIO YCAYTY, MYHULMMANbHOIO C/yKaliero, paboTHMKA MHOTOQYHKLMOHANbHOIO LEHTPa,
npM nepBoHaya/bHOM OTKase B MNpueme [OKYMEHTOB, HeobXoguMbiX [A/A NpeaocTaB/ieHus
MYHUUMNANbHOM ycnyrn, inbo B NpeaocTaBieHnn MyHULMNAAbHOM YCAYTK, O YemM B MUCbMEHHOM BUAE
33 MOAMMUCbIO PYKOBOAWUTENA OpraHa, MpPeaocCTaB/AOWEro MyHULMMANbHYIO YCAyry, pyKoOBOAWUTENSA
MHOTOdYHKLNOHANbHOIO LEHTPa Npu NepBOHavya/lbHOM OTKa3e B MpUeMe AOKYMEHTOB, HEObX0AMMbIX
ONA  NPefoCTaBleHUss MYyHULMNANbHOW YCAyrM, YBEAOMASETCS 3asABUTENb, a TaKKe MPUHOCATCA
N3BMHEHWA 3a A0CTaB/IeHHble Heya06CTBa.

7) TpeboBaTb OT 3aABUTENA MPEAOCTaBJAEHUSA Ha OyMa)KHOM HoOcuTeslle [OKYMEHTOB W
MHPOPMALMK, SNEKTPOHHbIE 06pPa3bl KOTOPbIX paHee Oblan 3aBepeHbl B COOTBETCTBUMM C MyHKTOM 7.2
yactm 1 cratbm 16 ®depepanbHoro 3akoHa oT 27 wuwona 2010 r. N 210-¢3 "O6 opraHusaumm
NpPefoCTaBAEHNA TOCYAAPCTBEHHBIX W MYHUUMMAAbHbLIX YCAyr', 3a MWCKAIOYEHMEM C/ly4aeB, €Ccu
HaHeceHMe OTMETOK Ha TaKue [OKYMEHTbl AMBO0 MX U3bATUE ABNSAETCA HEOOXOAMMbIM YCIOBUEM
NpeaocTaBAeHUA MyHULMNAAbBHOWN YCYTW, U UHBIX CIly4aeB, YCTAaHOBEHHbIX defepasbHbIMU 3aKOHAMMU.
(nn. 7 BBeaeH MNocTaHOBNEHUEM ALMUHUCTPALMM MYHULMMNANbHOTO 06pa3oBaHMA rOPOACKOrO OKpyra
"BopkyTa" 01 17.12.2021 N 1323)

McuepnbiBatowmini nepeyeHb OCHOBaHWUA ANA OTKa3a B npueme
AOKYMEHTOB, He06Xx0AUMbIX ANA NPeaoCTaBAeHUA
MYHULMNANbHOMK yCayru

2.12. OcHOBaHWI ANA OTKasa B NpuMemMe [AOKYMEHTOB, HeobXxoaumbix pas MpefocTaB/ieHuA
MYHULMNANbHON YyCAyr1, OEeNCTBYIOWMM 3aKkoHoAaTenbctBom Poccuinckolt Pegepaunn n Pecnybamku
Komu He npeaycmoTpeHo.

UcuepnbiBalowmii nepeyeHb OCHOBAHMA 1A NPUOCTAHOB/IEHUA
nNpeaocTaBieHMA MYHULMNANAbHOM YCYIrU UK OTKa3a
B NpeaocTaBAeHUN MYHULMNANAbHOW YCAYrY, YCTaHOBAEHHbIX
denepanbHbIMM 3aKOHaMU, NPUHUMaEMbIMU B COOTBETCTBMU C HUMU
MHbIMW HOPMaTUBHbIMM NPaBOBbIMU aKTamu Poccuiickon dPepepauum,
3aKOHaMM1 U UHbIMU HOPMATUBHbLIMM NPaBOBbIMU aKTaMK
Pecny6aukun Komu

2.13. OcHOBaHW ANA  NPUOCTAHOBAEHWA  MPEAOCTAaBAEHUA  MYyHUUMNANbHOW  yCayru,
3aKoHogaTenbcTBoM Poccuiickon ®eaepaummn n Pecnybanku Komn He npeaycmMoTpeHo.

2.14. OcHOBaHUAMM ANA OTKa3a B NpeAoCTaBAeHUN MyHULMMNAAbHOMN YCAYrn ABNAETCA:

- B 3afB/IEHMM He yKasaHbl Gamuaua, Umsa, oTYeCTBO (NocnesHee - NPy HaUMYMK) TPAXKAAHMHA,
HanpaBMBLUEro 3asiB/ieHWe Ha NPefoCTaB/ieHNe MYHUUMNANbHOW YCAyru, UAW MOYTOBbIA ajapec, Mo
KOTOPOMY ZL0/IKeH ObiTb HAaNpaB/ieH pe3y/bTaT NpeaoCcTaBAeHUA MyHULMMNAAbHOW yCayry;
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2.15. 3anBuTeNb MMeEeT NpaBO MOBTOPHO 06pPaTUTLCA 33 NPELOCTAaBAEHMEM MyHUUMNANbHOW
YCAYTM MNOCNe YCTPaHeHMs OCHOBaHWA ANA OTKasa B MPeAoCTaBAeHUM MyHULMNANbHON YCAyru,
npeaycMOTPEHHbIX MYHKTOM 2.14 HacToAWEero agMMHUCTPATMBHOIO pernaMmeHTa.

MepeueHb ycayr, KOTOpble ABAAIOTCA HEOOX0AMMbIMU
1 06a3aTeNlbHbIMKN ANA NPeaoCTaBAEHUA MYHULUNANAbHOMW YCAYrHY,
B TOM UYMC/Ie CBeAEeHMA O AOKYMeHTe (AOKYMeHTaXx), BblAaBaeMom
(BblgaBaembix) opraHM3aLMAMM, YYACTBYIOLLMMMU B NPEAOCTaBNEHUN
MYHULMUNANbHOMK ycayru

2.16. Ycnyrn, KoTopble SBAAIOTCA HeobxoAumbiMM WM 06f3aTeNlbHbIMKM ANS NpefocTaBAeHuUs
MYHULMNANbHOW yCAyrK, 3aKoHoAaTenbcTBom Poccuiickoli depepaumyM M 3aKOHOAATE/IbCTBOM
Pecnybaunkun Komu He npegycmoTpeHbl.

MopAaoK, pasmep M 0OCHOBAaHUA B3MMAHUA FOCYAapPCTBEHHOM
NOLU/IMHBI UIX UHOI NA1aTbl, B3UMAEeMoii 32 NpeAoCTaB/ieHne
MYHULMUNANbHOMK ycyru

2.17. MyHUumMnanbHan ycayra npeLocTaBAserca 3aasutensam 6ecnnatHo.

MopAagoK, pasmep U OCHOBaHWA B3MMaHMUA NaaTbl
3a npeaocTaBNeHMeE YCAYr, KOTopble ABAAIOTCA HeobXoaMmMbIMu
1 065a3aTeNbHbLIMMK ANA NPEAOCTaBEHUA MYHULMUMNANLHOMK ycnyri,
BK/IlOYasA MHPOPMaLMIO O MeToAMKe pacyeTa TaKoi nnatbl

2.18. B3umaHuMe nnaThl 3a NpeaocTaB/ieHME YC/AYr, KOTOpble fABAAITCA HeobxoaMMbIMK U
06A3aTeNbHbIMU AN NPEAOCTABAEHUA MYHULMNANbHOW YCAYTK, HE NPesyCMOTPEHO.

MaKcuMmanbHbIN CPOK OXKUAAHUA B oYepeau Npu nogaye 3anpoca
0 NpeaoCcTaBAEHUN MYHULUNANbLHOMK YCAYrK, yCayri,
npeAocTaBAAemMoli opraHusaumeid, y4acTByoLLeli B NpeaocTaBieHum
MYHULMNANbHOW YCAYrU, U NPU NOJyYeHUM pe3ynbraTta
npeAoCcTaBNeHUA TaKUX ycnyr

2.19. MaKcumanbHbIA CPOK OXMAAHMA B o4vepeaM NpU Mojade 3anpoca O NpeaocTaBIeHUM
MYHULMNANbHOWN YCAYTU, yCAyrn, NpeaocTaBiAeMon OpraHn3aumen, y4acTBYOWEN B NpeaoCcTaBAeHUN
MYHULMNANbHON YCAYTK, N MPU NOJYYEHUN pe3y/bTaTa NPeaoCcTaBAeHUA MyHULUNANBHON yCAyrn, B TOM
yncne yepes M®L, coctaBnnet He bonee 15 MUHYT.

CpOK M NopAAoOK perucTpauum sanpoca saasurens
0 NpeAoCTaBAEHUU MYHULMNANBHOI YCAYTU U yCAYTN,
npeaocTaBAseMoii opraHM3aLmnei, yyacTeyoLei B npeaocTaB/ieHun
MYHULMNANbHOM YCAYIU, B TOM YMCNE B 3NE€KTPOHHOI popme

2.20. Cpok perucTpaumMm 3anpoca 3anaBUTENA O MNpPenoCTaBAEHUU MYHULMNANBHOW YCAYru
cocrasnseT 1 pabounit geHb:

- B npuemHoe Bpema Otgena, MOL, - npu aMyHom obpaLeHum;
- B AeHb nx noctynaexma 8 Otgen, OpraH - nocpeaCcTBOM NOYTOBOrO OTNPaB/AEHMA.

Mpn HanpasneHUM [OKYMEHTOB 4epe3 OpraHmMsauumio NMo4YTOBOM CBA3MN, MHYIKO OpraHunsauuio,
OCylwecTBNIAOLWYHK OO0CTaBKy KoppecnoHOeHUMUM AOHEemM perncrtpauunm 3aaBneHunAa ABNAETCA OEHb
nonyyeHnAa nmcbma OTaenom. I'Ile Hanpas/1eHNUN OOKYMEHTOB 4Yepe3 nopTasibl roCyaapCTBEHHbLIX U



MYHULMNANbHbIX YCAYT (GYHKLUMI) AHEM NOAYYEHUA 3aABAEHUA ABNAETCA AEHb PErucTpaumm 3aasaeHnn
Ha NopTanax rocy4apCcTBEHHbIX U MyHULMNANbHbIX yeayr (QYHKLMIA).

MopsagoK npuema W perucTpauMmM 3anpoca O NpefoCTaBAEHUW MYHUUMNANBHON ycayrm
npeaycMoTpeH B NyHKTe 3.3 HacToALWEero agMMHUCTPATUBHOTO pernameHTa.

TpeboBaHMA K NOMELLEHMAM, B KOTOPbIX NPeAocTaBaAAeTcA
MYHULUMNANbHAA YCAYra, K 32y 0XXUAAHUA, MecTam

ANA 3aN0J/IHeHUA 3anNpPoCoB O NPeAoCTaBAEHUN MYHULUMNANBHOM
ycnyru, UHGOPMaLMOHHBIM CTeHAaM ¢ 06pa3u,amm UX 3anoIHeHUs

M nepeyHem A,0KYMEHTOB, He06X0AUMbBIX AN1A NPEAOCTaB/eHUA

KaXK4,0M MyHMUMNANBbHONI YCYyry, pa3smeLL,eHunio U opopmieHunto

BU3ya/IbHO, TEKCTOBO U MyNAbTUMEAUNAHOI MHOpMaLMK O NopaaKe
npeAoCTaB/IeHUA TaKoM YCNYru, B TOM Yucne K obecnevyeHuio
AOCTYNHOCTU A4N1A UHBA/IMA0B YKa3aHHbIX 06 bEKTOB B COOTBETCTBUM
C 3aKoHopgartenbcTBom Poccuiickoii Pegepauyunn
0 COLMaNbHOI 3aWUTe MHBAINAO0B

2.21. 3paHue (nomeuleHmne) OpraHa obopyayetcs UHPOPMALMOHHOW TabanUYKoWn (BbiBECKOM) C
YyKa3aHMeM Mo/IHOro HanMeHOBaHUS.

MomeleHUn, B KOTOPbIX NPeAoCTaBAsOTCA MyHULMMNAAbHbIE YCAYTM, AOJIXHbI COOTBETCTBOBATbL
YCTQHOB/IEHHbIM  3aKOHOZaTenbCcTBOM  Poccuitckoir  Pepepaumm  TpeboBaHuMam  obecneyeHus
KOMGbOPTHBIMW YC/IOBUAMM 3asiBUTE/IEN U AOIMKHOCTHBIX JINL, CTMIELMANNCTOB, B TOM YMc/ie obecneyeHus
BO3MOXKHOCTU peanns3aLmm npas MHBAMAOB U UL, C OTPaHUYEHHBIMU BO3MOXKHOCTAMM Ha MOJlyYeHne
Mo WX 3aBIEHUI0 MYHULMMNANbHOW YCAYTU.

B cooTBeTcTBMM C 3aKkoHogdaTenbcTBOM Poccuiickoi ®depepaumm o coumanbHoOW 3aluTe
WMHBaNNAO0B UM, B YaCTHOCTM, obecneynsaloTca:

ycnoBua 6ecnpenATcCTBEHHOrO AoCTyna K o06bekTy (34aHuIo, MNOMELLEHMIO), B KOTOPOM
NpefoCTaBAAETCA MyHMUMNanbHAA Yycayra, a TaKke Aaaa 6ecnpensTCTBEHHOTO  MOJb30BaHMA
TPaHCNOPTOM, CPEeACTBaMM CBA3U U MHPOPMaLLMK;

- BO3MOYHOCTb CaMOCTOATE/IbHOrO NepeaBUMKEHUA MO TEPPUTOPUN, Ha KOTOPOM Pacro/OMKeHbI
06beKTbl (34aHMA, NOMELLEHMSA), B KOTOPbIX NPeA0CTaBAAIOTCA YCAYIM, @ TaKXKe BXOAa B Takne 06beKTbl
M BbiIXOAAa M3 HMX, NOCaAKM B TPAHCMOPTHOE CPeACTBO WM BbICaAKM M3 HeEro, B TOM 4ucie c
MCMO/Ib30BaHNEM KPeCa-KONACKN;

- CONPOBOXAEHWE WHBA/NMAOB, WMEIOWMX CTOMKME pPacCcTPoMCTBA OYHKUMKM  3peHua  u
CaMOCTOATE/IbHOTO MepenBUMKEHNA, U OKa3aHWe MM NOMOLWM HA 06bEKTAX COUMANbHOM, UHKEHEPHOM U
TPaAHCNOPTHOM MHPPACTPYKTYP;

- HagneKalllee pasmellleHne obopyaoBaHMA M HOCUTenel WHPopmauun, HeobxoaumbiX ANA
obecneyeHns 6HecnpenATCTBEHHOIO AOCTyNa WHBAAMAOB K OObEKTam (34aHuMAM, NOMeELLeHUsMm), B
KOTOPbIX NPEAOCTABAAOTCA YCAYTU, U K YCAYram C y4eTOM OrpaHUYEeHUN UX KU3HEAEATENbHOCTH;

- AybnmpoBaHne Heob6Xo4AMMOW AN MHBANMAOB 3BYKOBOWM U 3pUTENbHOM MHPOPMaLMKM, a TaKKe
Haanucen, 3HAKOB M MHOW TeKCToBOM W rpadumyeckon uHPOpMaUMM 3HAKAMW, BbINOJHEHHbIMU
penbedHo-ToueyHbIM WpudTom Epains;

- AOMYCK cypAonepeBogymKa U TudnocypaonepeBosyumnka;

- AONycCK CO6aKM-I'IPOBO,£I,HVIKa Ha 06bEeKTbI (3,E|,aHMF|, I'lOMELLI,EHMFI), B KOTOpPbIX NpenocTtaBaAaoTCA
ycnyru, npun Haandymm AOKYMEHTa, NOATBEPXKAaloWero ee cneunasabHoe o6yqume 1 BblgaBaemoro no
d)oplv\e M B nopAagKe, KOTOpble onpeaenAarTca d)ep,epaanblM OopraHom WUCNO/IHUTENbHOM BNACTH,



ocywecTeaaowmnm GyHKLMK No BbipaboTKe M peannsalmm rocyaapcTBeHHON NOAUTUKA U HOPMATUBHO-
NpaBoBOMY Pery/MpoBaHuIio B chepe coumanbHOM 3alWmUTbl HACeNEHMS;

- OKa3aHWe MHBaANZaM NOMOLUM B NPeososieHMn 6apbepoB, MeLLAOWMX MNOAYHEHUID UMUK YCAYT
HapaBHe C APYrMMU ANLAMM.

LleHTpanbHbIA BXOA B 34aHMe AOMXKeH 6blTb 060pyAoBaH MaHAycoMm, yAOoGHbIM ANA Bbe3da B
30aHMEe KONACOK C AeTbMM U WHBaNAUAHbLIX KPECen-KoACOK, a TaKXe BbIBECKOW, codeprKaliei
HaMMeHOBaHMe, MeCcTO PacnoIoXKeHUA, peXknm paboTbl, HoMmep TeniedpoHa ANA CNPABOK.

anEM 3anBuTenein ocyuwecrtBnAeTca HenocpeaCrBeHHO B NOMeLWeHNAX, npegHasHa4YeHHbIX OnA
npenocrasaeHnA MyHMLI,MﬂaIIbHOﬁ YCNyrn, KOtTopble A0/1KHbI 6bITb 060p\/AOBaHbI cnaavdnMmmn mectamm
obecneyeHsl KaHUENAPCKUMU NPUHAONEHKHOCTAMM.

MecTa oOXuAaaHuUa [O0/KHbl ObiTb 000pyAOBaHbl CUMAAYMMKU  MeCTamMu  Aas  NoceTUTesnen.
KonmuyectBo mecT oXuaaHusa onpeaensetca ucxogs ns GakTMYeckol HarpyskmM U BO3MOXKHOCTEN Aans nx
pasmelleHMa B 3[4aHUM, HO He MeHee 3-X MecT. B mecTax npeaoctaBfeHUs MYHULUNAAbHOWN YyCayru
npegycmaTpusaetcs obopygoBaHMe AOCTYMHbIX MeCT O06LLecTBEHHOro MNoJ/b30BaHMA (TyanetoB) M
XPaHEeHUs1 BEPXHEeN ofeKapl moceTuTenen.

MecTa Ana 3ano/iHeHWA 3amnpocoB O MNPEeAOCTaBJAEHUN MYHULMNAAbHOW YCAYrM OCHaLLaloTCA
CTONaMM, CTYNbAMM, KaHUENAPCKUMU NPUHAANENKHOCTAMKM, pacrnofiaraloTcs B HemnocpeacTBeHHOM
6A130cT OT MHPOPMALMOHHOrO CTeHaa ¢ 06pasuamm MX 3anoNHEHUA M MepeyHEM [OKYMEHTOB,
HeobXoAMMbIX ANA NPeAoCTaBAEHUA MYHULMNANbHOW YCAYTN.

NHbOopMaLMOHHbIe CTeHAb! A0/IXKHbI COAEPKaTb:

- CBeAEHMA O MECTOHAXOXAEHUWN, KOHTaKTHbIX TenedoHax, rpadpuke (pexume) paboTbl opraHa
(yupexkaeHus), ocyw,ecTBAAIOLLErO NPeaoCcTaBAeHMe MyHULMNANbHOW YCAYTHY;

- KOHTaKTHylo uHbopmaumio (TenedoH, aapec 3NEKTPOHHOW MoYTbl, HOMeEp KabuHeTa)
CNeunanncToB, OTBETCTBEHHbIX 32 NPUEM LOKYMEHTOB;

- KOHTaKTHyl0 MHpopmaumio (TenedoH, agpec SNEKTPOHHOM  MouTbl) CMNEeuMnanucTos,
OTBETCTBEHHbIX 33 MUHHOPMUPOBAHUE;

- WHPOpMAUMIO MO BOMPOCaM MPeAOoCTABAEHMA MYHUUMMNANAbHON ycayrn (Mo  nepeyHto
OOKYMEHTOB, HeobxoauMbIX AN NPefocTaBNeHUAs MYHUUMMNAAbHOW YCAyrM, MO BPeMeHM npuema u
BblJauM [OOKYMEHTOB, MNO MopAaKy o63KanoBaHMA  AeUCTBUIM  (6e3delicTBMA) UM pelleHuid,
OCYLLECTB/IAEMbIX M MPUHUMAEMbIX B X04€ NPeAOoCTaBAEHNA MYHULMNANbHOW yCayru).

Pabouve mecTa yMNOJIHOMOYEHHbIX [AOJKHOCTHbIX /ML, OTBETCTBEHHbIX 3a MpefoCTaBieHue
MYHULIMNANbHOW yCyr, 06opyaytoTcA KOMMbOTEPAaMU U OPITEXHUKOW, MO3BO/AIOWEN OPraHM30BaTb
NCNOJIHEHWE MYHULMNANBHOM YCAYrN B NOJIHOM 0b6beme.

TpeboBaHma K nomeweHuam MOL, onpegeneHbl [paBuiamu OpraHUs3aummn  AeATeNbHOCTU
MHOTOQYHKLMOHA/NbHBIX LLEHTPOB MNPeAOoCTaBNeHUA TOCYAapPCTBEHHbIX W MYHWUMNAAbHbLIX YCAYT,
YTBEPXKAEHHbIMKU NOCTaHOBAeHMeM [NpaBuTenbctBa Poccuiickoin Pepepaumm ot 22.12.2012 N 1376.

MokasaTtenu [OCTYNHOCTM U KayecTBa MYHULMNANbLHOMW yCayri,
B TOM YMC/Ie KOJIMYECTBO B3aMMOAENUCTBUIA 3aaBUTeNA
C AOJIKHOCTHBIMM /IULLAMM NPU NPEAOCTaBNEHUN MYHULUNANbHOMK
YCAIYTU MU UX NPOAO/IKUTENIbHOCTb, BO3MOXKHOCTb NOJIy4YeHUsA
MYHULMUNANbHOMK YCYrU B MHOTO)YHKLIMOHAIbHOM LieHTpe
nNpeAoCTaB/NIeHUA roCyAapPCTBEHHbIX U MYHULUNAAbHbIX YCAYT,
BO3MOXHOCTb IM60 HEBO3MOXXHOCTb NOJlyHEHUA MYHULMNA/IbHON
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ycnyru B 11060m TeppuTOpuanbHOM NoapasaeneHum opraHa,
NpeAoCcTaBAAIOLWEro MyHULUNANAbHYIO YCAYry, N0 Bbl6Opy 3aaBuTena
(3KcTeppuTOpUaNbHDLI NPUHLUN), BO3SMOXKHOCTb NOJIyYEHUA
nHdopmaumm o xoae NpeaoCcTaBAeHUA MYHULUNANLHOMW yCayru,
B TOM YMC/ie C UCNONb30BaHUEM UHPOPMALUOHHO-KOMMYHUKALMOHHbIX

TEeXHO/0ruMm

2.22. MNoka3aTtenn JOCTYNHOCTU U KavyecTBa MyHUUMNANbHbIX YCAYT:

MNokasaTtenm EanHunua HopmaTtumsHOe
n3mepeHma 3HaYeHune
nokasaTens <*>

I. MoKasaTenun AOCTYNHOCTH
1. Hannume BO3MOXKHOCTU NOAYYEHUSA MYHULUNANBHON yCayru Aa/Het ha
B 3N1EKTPOHHON ¢opme MO cocCTaBy [AeENCTBUIA, KoTopble
3anaBUTENb Bnpase COBEpPLWNTb npu nosy4yeHmm
MYHULMNANbHON yCAayrn:
1.1. MNonyyeHne wuHGOpMaUMM O nNOpPAAKE W  CPOKaAX na/Het ha
npeaoCcTaBNeHNA MyHUUMNANBHOMN yCAyrn
1.2. 3anucb Ha npuem B opraH (opraHusauuio), MoL, ans na/Her HeT
nogayum 3anpoca o NpesocTaBAeHNN MYHULMMNANbHOM YCAYTK
1.3. dopmupoBaHue 3anpoca na/Het HeT
1.4. Npuem n perucTpauma opraHom (opraHusaumeit) sanpoca u na/Her HeT
WHbIX OOKYMEHTOB, HeobXoAMMbIX f[As NpefocTaBAeHUs
MYHULMNANbHON yCyrn
1.5. OnnaTta rocyaapcTBEHHOM MOLW/AWHBLI 3a NpeaocTaBAeHue na/Het HeT
MYHULMNANbHOM YCAYTM U yNiaTa UHbIX NAaTEXeEN, BIMMAEMbIX
B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon dPeaepaumnm
1.6. MonyyeHne pesynbTaTa NpenoCcTaBAeHUA MYyHULUMMNAAbHOM na/ver 4a
ycayrm
1.7. MonyyeHne cBeaeHNN O Xo4€e BbINONHEHWUA 3aNpoca na/Het HeT
1.8. OcywectsneHme OLEHKM KayecTBa MpenocTaBiaeHuns na/ver HeT
MYHUUMNANbHOM YCyru
1.9. JocynebHoe (BHecyaebHoe) ob6rKanoBaHWEe pelIeHUA U na/Het na
AencTeunii (6espeticTBusA) opraHa (opranusauuu),
OO/IKHOCTHOTO  /iua opraHa (opranusaummu) nmbo
rocyAapCTBEHHOrO  MAM  MYHMUMNANBHOTO  CAYMKALEro,
paboTHMKOB
2. Hannumne BO3MOXKHOCTU NONYYEHUA MYHULMNANBHOM YyCAyrn na/Het na
yepes ML,
3. Ko/iinyecTsBo B3aMMOZENCTBUIM 3a8BUTENSA C AOJMKHOCTHbIMU na/Her 2

nuaMmn npu npenocrasieHnm MyHI/ILI,MI'IBfIbHOVI ycayrm m mx
NPoOAO/TIHKUTENIbHOCTDL




Il. Moka3aTenn KayecTtsa

1. YpenbHblh BecC 3anaBAEHWI [pakAaH, PacCMOTPEHHbIX B % 100
YCTAaHOBNEHHbIA CPOK, B o0buwem KonumyectBe obpalleHui
rpaxgaH 8 OpraH

2. YaenbHbli BEC PACCMOTPEHHbIX B YCTAaHOBJ/IEHHbIM CPOK % 100
3aABNEHUA Ha NpenocTaBieHMe ycnyrn B obuem Konuyecrse
3aABAEHUN HA NPeAOoCTaBAeHME MYHULMNANBbHOM YCAYrK Yepes

Mo,

3. YaenbHbih Bec 060CHOBaHHbIX »Kasi0b B 0bLem Konmyectse % 0
3aABMIEHUA Ha NpenocCTaBNeHMe MYHULMMANAbHOW YCAyrn B

OpraHe

4. YpenbHbl Bec KosimyectBa 060CHOBAHHbIX ¥anob B obliem % 0

KOZIMYEeCTBE 3asB/IEHUI HA MNPefoCTaBAEHUE MYHWLMNANbHOM
ycnyrm yepes ML,

MHble TpeboBaHUA, B TOM UnCae yuuTbiBalowWwme ocobeHHOCTU
npeaocTaBAeHNa MyHMUMNANAbHON YCAYIU B MHOFOGYHKLMOHANbHbIX
LeHTpax NpeaocTaB/ieHUs rocyAapcTBEHHbIX U MYHULMUNANbHbIX
ycnyr, 0ocobeHHOCTU NpeaocTaBNeHUA MyHULUNANAbHOW YCYTn
no sKcTeppuTopUasbHOMY NpUHUMAY (B cayyae, ecam
MYHULMNANbHAA YCyra NPeaocTaBAfseTca No 3KCTEPPUTOPUAIbHOMY
NPUHLMNY) 1 0CO6EHHOCTU NPeAoCTaBNeHUA MyHULUNANIbHON
yCnyru B 3/IeKTPOHHOM dpopme

2.23. lpepocTaBaeHME MYHUUMNANIbHOM YCAYyrM MOCPEeACTBOM MOPTa/OB FOCYAAPCTBEHHbIX U
MYHUUMNaNbHbIX ycnyr (GyHKUMI) ocywecTBaseTcs nyTem 3anojIHEeHUS U OTNPaBKM MHTEPAKTUBHOW
dopmbl 3aABNEHMA HA NPEeAOCTaB/EHME MYHUUMMANbHOM YCAYTM U MNPUKPENJIEHUA 3JIEKTPOHHbIX
06pa30B fOKYMEHTOB, HEOBXOAMMbIX A/1A NONYYEHUA MYHULMMANAbHOM YCAyTn.

1. dneKTPOHHbIe OKYMEHTbI NPEAOCTaBAAOTCA B caeayowmx dopmaTax:

a) xml - ana Gopmann30BaHHbIX LOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - ANA AOKYMEHTOB C TEKCTOBbLIM U rpadUUECKUM cogepiKaHneM;
B) xIs, xIsx, ods - ANA LOKYMEHTOB, COAEPKALUMX PACYEThI;

r) zip - gna Habopa AOKYMEHTOB. APXMB MOXKET BKAoYaTb daiinbl ¢ popmaTtamum: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xIsx, ods.

2. [onyckaetca GOpMUpPOBAHME 3/IEKTPOHHOIO AOKYMEHTa NyTem CKaHMPOBAHWA C OpUrMHana
[OOKYMEHTa C COXpaHeHMeM OPUEHTALMUM OpUrMHaNa AOKYMeHTa B paspeweHnn 300 dpi (macwTab 1:1) ¢
NCNO/Ib30BaHMEM CNeaYIOWMX PEXKNUMOB:

a) "yepHo-6enblit" (NpyU OTCYTCTBUM B AOKYMEHTE rpaduueckmux nsobparkeHuin n (Mam) uBeTHoro
TeKcTa);

6) "oTTeHKM ceporo" (NpyM HanUuMmM B OOKYMEHTe rpaduyeckmx M300parKeHui, OT/AUYHbLIX OT
LBETHOrO rpadryeckoro n3obparkeHus);

B) "uBeTHOM" MAM "pexum nosHOM uBeTonepegaun” (NpUM HanMuMM B AOKYMEHTE LBETHbIX



rpaduyeckmx nsobpaskeHnin NM6o LBETHOro TEeKCTa).
3. HaumeHoBaHWe ¢aiinoB AOMKHO COOTBETCTBOBATb CMbIC/TY COAEPMKAHUA AOKYMEHTA.

4. MaKcMmMaibHO A0MYCTUMbIA pPasmMep BCEX 3JIEKTPOHHbIX AOKYMEHTOB B OAHOM 3asBAEHUU He
[0/1>KeH npeBblwaTtb 100 M6ainT.

2.24. MyHuUMNanbHas ycayra NpefocTaBaseTcs B MHOTOQYHKLMOHA/bHbBIX LLEeHTPaX C y4eTom
NPMHLMNA 3KCTEPPUTOPUAZIBHOCTU, B COOTBETCTBMM C KOTOPbLIM 3asaBUTe/Nb BrnpaBe BbibpaTb ANA
obpalieHna 33 NoJyYeHMEeMm MyHUUMNANAbHOW YyCayrM noboi  MHOrOGYHKUMOHANbHBIA  LEHTP,
PacnosioOXKEeHHbIN Ha TEPPUTOPMU MYHUUMNANBbHOTO 06pa3oBaHMA TOPOACKOro oOKpyra "BopkyTta'.
MopAdOK  NpefocTaBfeHWs  MyHMUMNAAbHOMW  ycayrm  yepes MOL, ¢ yyetom  npuHUMNa
3KCTeppUTOpPUanbHOCTH onpegensetca CornaweHnem o B3aMMoLencTBumn.

lll. Coctas, nocnepoBaTeNIbHOCTb U CPOKU BbINOJIHEHUA
a4MMHUCTPATUBHDIX Npoueayp, TpeboBaHUA K NOPAAKY
MX BbINOJIHEHWUA, B TOM YUC/ie 0CO6eHHOCTU BbINONIHEHUA
AAMUHUCTPATUBHbBIX NPoLEAYpP B 3NeKTPOHHOI Ppopme, a TaKKe
0CO06eHHOCTU BbINOJIHEHNUA A4MUHUCTPATUBHDBIX Npoueayp
B MHOropyHKLMOHA/NbHbIX LLeHTpax

CocTaB agMUHUCTPATUBHBIX NpoLeAyp NO NpeaoCcTaBNeHUI0
MYHULMNANbHOMK yCayru

3.1. lpepocTaBneHne MyHuMuMnanbHon ycayrm B OTAene  BKAYaeT  cieaylolime
aAMWUHUCTPATUBHbIE NPOLLeAypbI:

1) npyem un perucrTpaums 3anpoca v JOKYMEHTOB A/1A NPeAoCTaBAeHNA MyHULMNAAbHON YCaYTy;
2) NPUHATME pPeLIeHNa 0 NPeAOoCTaBAEHNN MYHULMMNANLHON yCayru;

3) yBegomMsieHMEe 3asBUTENA O MPUHATOM PELIeHMM, BblAaya 3asBUTEN0 pesynbTaTa
npeAoCTaBAEHNA MYHULMMNANbHOW YCAyru;

4) ncnpassieHne oneyvyaTtok v (1Mam) owmnboK, AONYLLEHHbIX B AOKYMEHTAX, BblAaHHbIX B pe3y/bTaTte
npegocTaBAEHMA MYHULMNANABbHOW YCAYTU.

3.1.1. MpegoctaBieHWe MyHMLMNAAbHOW ycayrM uepes MOL,  BkAloyaeT cnegyowme
aAAMWUHUCTPATMBHbIE NpoLeaypbl (aencTens):

1) npvem un perucrTpaumsa 3anpoca v JOKYMEHTOB A/1A NPeAoCTaBAeHNA MyHULMNAAbHON YCayry;
2) nonyyeHue pelweHnsa o NpeaocTaBAeHUN MyHULMNanbHol yeayrn (MoOL);

3) yBefOMNEeHWe 3anBUTENA O MPUHATOM peleHuW, Bbidaya 3anaBUTEN0  pesy/bTaTa
npegocTaBAEHMA MyHULMNANABbHOW YCAyTy;

4) ncnpaeneHne oneyaTtok u (Mam) owmnBoK, AONYLLEHHbIX B AOKYMEHTAX, BblAaHHbIX B pe3y/abTaTte
npeaocTaBAEHMA MyHULMNANAbHOW YCAYTU.

3.2. MpegoctaBneHe B YCTaHOB/JEHHOM MOpAAKE MHPOpMauuKn 3asBuTenam M obecnedyeHue
[0CTyna 3asBuTesell K CBeAEHUAM O MyHULMNANAbHOW yCyre, NopaaKe ee NpefoCcTaB/ieHns, No UHbIM
BOMPOCaM, CBA3AHHbIM C MPEeAOCTaBlEHMEM MYHULUMMANABHOW YCAyrM, B TOM YUC/Ie O Xoge
NpesocTaBAEHU MYHULUMMANbHOM yCayrn, BKAoYasas MHbopmuposaHue B M®L, ykasaHo B nyHkte 1.4
HaCToALLEro agMMHUCTPATUBHOIO periameHTa.



Mpuem u pernctpaymna 3anpoca n UHbIX OKYMEHTOB
ANAa npepocraBieHunn MyHMUMI'Ia.ﬂbHOﬁ ycnyrumn

3.3. OcHOBaHMeM A5 Havyana aAMWHUCTPATMBHOM Mpoueaypbl ABAAETCA MNOCTyniaeHue oT
3aABMTENA 3aMpoca O NPeAoCTaB/eHUN MyHULMNANAbHOM YCAYTU:

- Ha BymaxKHOM HocuTene HenocpeactTseHHo B Otaen, MOLL;

- Ha BbymaxHom HocuTene B OTAen Yepes opraHM3aLMio NOYTOBOW CBA3M, WHYIO OpPraHuU3aumio,
OCYLLECTBAAIOLLYH AOCTaBKY KOppPecnoHAeHUMH;

1) OyHas dopma nNogaum AOKYMEHTOB - Nofadya 3anpoca U AOKYMEHTOB NPW ANYHOM fpueme B
nopagke obueit oyepean B NpuUemHble Yacbl UAM NO NpeaBapuTenbHoi 3anucu. Mpu ovHo dopme
nogayn AOKYMEHTOB 3asABUTENb NOAAET 3anNpoCc U AOKYMEHTbI, YKa3aHHble B NyHKTe 2.6, HacToAwero
aAMUHUCTPATUBHOIO perfameHTa, B BymaxKHOM BUAE, TO €CTb AOKYMEHTbl YCTAaHOBAEHHON (opMbl,
cbopmMmnpoBaHHbIe Ha BymarKHOM HocuTene.

B M®L, npeaycmoTpeHa To/IbKO o4Has ¢opma noaadun 4OKYMEHTOB.

Mpn o4yHON dopme Moaaun AOKYMEHTOB 3amnpoc O NPeAOCTaBAeHUM MYHWULMNANbHON YyCayru
MOXKeT 6bITb 0POpPMAEH 3asBUTENEM B Xoge Npuema B OTtaene, MOL, inbo odpopmneH 3apaHee.

Mo npocbbe obpaTmBliErocs AMUa MOXKET bbiTb opopmneH crneumannctom OTaena, MoL,
OTBETCTBEHHbIM 33 NPUEM AOKYMEHTOB, C MCMO/b30BaHMEM MPOrpaMMHbIX CpeacTB. B aTom caydae
3aABUTENb COBCTBEHHOPYYHO BMUCLIBAET B 3aMNpoC CBOK (GaMWIMIO, MMSA M OTYECTBO, CTaBUT AaTy U
noAnuCb.

Cneumanuct Otgena, M®L, OTBETCTBEHHbIN 33 NpUEM AOKYMEHTOB, OCYLLECTBAAET cieaytolimne
OEeNCcTBuA B Xo4e NpMema 3aaBuUTeNs:

a) yctaHaBaMBaeT npeameT obpalleHums, MpoBepAeT AOKYMEHT, YA0CTOBEPAOWMIA IMYHOCTb;
6) npoBepAeT NOJIHOMOYUA 3aABUTENS;

B) npoBepAeT Haan4dyme Bcex AOKYMEHTOB, HEO6XOAMMbIX Aana npenocraBneHnA MyHMLI,MI'Ia!'IbHOI‘;I
YCnyrun, Kotopble 3aABUTENb 0bA3aH npeaocCTtaBuUTb CaMOCTOATE/NIbHO B COOTBETCTBUU C MYHKTOM 2.6
HacToAWero agMMHUCTPATUBHOIO PErMamMeHTa;

F) nposepAeTr COOTBETCTBME NPenCTaB/IEHHbLIX OOKYMEHTOB Tpe6OBaHVIFIM, YCTaHOB/1IEHHbIM
AAMUHUCTPATUBHbBIM periameHToOM;

£) NPUHUMAET peLleHne O NpUeme y 3aaBUTENA NPEeACTaBAEHHbIX JOKYMEHTOB;

e) PerncTpupyeT 3anpoc MU npeacrasjeHHble OOKYMEHTbl noa MHAUBUAYa/NbHbIM NMOPAOKOBbIM
HOMEPOM B AeHb UX MNOCTYNNEHUA;

)K) BblAAET 3aABUTENNIIO PACMMUCKY C ONUCbIO NpeacTaBNEHHbIX AOKYMEHTOB U YKa3daHWeEM OaTbl UX
NMPUHATUA, NOATBEPHKOAOLWYIO NPUHATUE OOKYMEHTOB.

Mpn Heobxogumoctn cneyunanuct Otaena, MOL, u3rotaBAMBaeT KoOMuMM NpeacTaB/ieHHbIX
3anABMTEeNIeM AOKYMEHTOB, BbIMONHAET Ha HUX HagnNUCb 06 UX COOTBETCTBMM NOAJIMHHBIM 3K3EMMNIAPAM,
3aBepsAeT CBOe NOANMUCHIO C YKazaHuem paMmuanm 1 MHULMANoBs.

Mpy OTCyTCTBUM Yy 3asiBATENA 3aMOJIHEHHOrO 3anpoca WAM HemnpaBUbHOM €ero 3amnoJjIHeHUM
cneupanuct Otaena, M®L, OTBETCTBEHHbIM 33 NPUEM AOKYMEHTOB, NOMOraeT 3afABUTENI0 3aNONHUTb
3anpoc.



AnntenbHocTb ocyuwiecTeBneHnA Bcex H606XO,CI,VIMbIX AEVICTBMVI HE MOXET npesBblllaTb 15 MUHYT.

2) 3ao4yHas ¢opma MnoAadM OOKYMEHTOB - Hamnpas/JeHMe 3anpoca O MpeaocTaBiAeHUn
MYHUUMNANbHOM YCAYIM U OOKYMEHTOB Yepes OpraHM3auMio NOYTOBOW CBA3WM, MHYIO OpPraHU3auuio,
OCYLLECTBAAIOLWYIO AOCTAaBKY KOppecnoHAeHUmMK, Yyepes MopTan rocyaapCcTBEHHbIX U MYHULMNAAbHbIX
yeayr (dyHKumit) Pecnybamkn Komu v (Mamn) EAUHBIN NOPTan rocyaapCTBEHHbIX U MyHUUMMAAbHBIX YCAYr

(dyHKLWiA).

Mpu 3ao4HON dopme MoJayn AOKYMEHTOB 3aABUTE/Ib MOMKET HanpaBUTb 3aMpoc U AOKYMEHTbI,
YKas3aHHble B NyHKTe 2.6 HAaCTOALLEro aAMUHNUCTPATMBHOIO pernameHTa:

- B BUAE OpPUTMHANA 3anpoca M KOMUi JOKYMEHTOB Ha ByMaXKHOM HocuTene Yyepes opraHM3aumio
MOYTOBOW CBA3M, MHYID OPraHM3aLMio, OCYLLECTBAAIOLLYIO AOCTaBKY KOppecnoHAeHuuu. B paHHom
C/yvyae y[oCTOBEpPEHME BEPHOCTU KOMMUIA AOKYMEHTOB OCYLLECTBAAETCA B MOPALKE, YCTaHOB/AEHHOM
denepanbHbiM 3aKOHOAATENLCTBOM, IHEM PErMCTPaLLMKM 3anpoca ABAAETCA AeHb NOCTYN/IeHUA 3anpoca
n AoKymeHTOB B OpraH;

Ecnuv 3aaBuTenb 06paTmaCcA 3a04HO, cneumnanuct OpraHa, OTBETCTBEHHbIN 33 NPUEM AOKYMEHTOB:
a) yctaHaBaMBaeT npeameT 0bpalleHms, MpoBepAeT AOKYMEHT, YA0CTOBEPAIOWMIA IMYHOCT;
6) NnpoBepAeT NONHOMOYUSA 3aABUTENSA;

B) NpoBepseT Haauune Bcex AOKYMEHTOB, HEOBXOAMMbIX ANA NpPeaocTaBAeHUA MYHULMUNAAbHOM
YCNyr1, KoTopble 3asBuUTeNb 0653aH NpPeaoCTaBUTb CaMOCTOATE/IbHO B COOTBETCTBUWM C MyHKTOM 2.6
HACTOALLEro aAMUHUCTPATUBHOIO PerflaMeHTa;

r) npoBepAeT COOTBETCTBME MPEACTaBJAEHHbIX [OOKYMEHTOB TpeboBaHMAM, YCTaHOB/EHHbIM
aAMUHUCTPATUBHBIM PEriaMeHToOM;

[) NPUHUMAET peLleHMe O Npueme y 3asBUTeNA NPeACTaBAEHHbIX JOKYMEHTOB;

e) PerncTpupyeT 3anpoc U npeacrasjeHHble OOKYMEHTbl noa MHAUBUAYa/bHbIM NOPAOKOBbIM
HOMEPOM B AeHb UX MOCTYNNEHNA;

) BblOaeT 3anABMTENI0 PACNMUCKY C OMUCHIO NPeACTaBAEHHbIX AOKYMEHTOB M YKa3aHWEM AaTbl UX
NPUHATUA, NOATBEPKAAIOLLYIO NPUHATUE JOKYMEHTOB.

YBegomseHve o npueme JOKYMEHTOB HanpaBAAETCA 3aABUTEIIO HE NO3AHee AHA, CedytoLero 3a
AHEeM NOCTyMn/IeHWs 3anpoca U AOKYMEHTOB, cnocobom, KOTOPbI UCNoAb30Ban (yKasan) 3aasutesb Npu
33a04HOM ObpaLLeHuu.

3.3.1. Kputepnem NpUHATMA pelleHnA O Npueme AOKYMEHTOB ABAAETCA Haauvyme 3anpoca W
npunaraembix K HeMy JOKYMEHTOB.

3.3.2. MaKcMMasbHbI CPOK UCNOMHEHWA aAMUHUCTPATUBHOW Npoueaypbl cocTasnseT 1 pabounii
[AeHb CO AHA NOCTYN/IeHWA 3anpoca OT 3aABUTENA O NPEeA0CTaBNEHUM MYHULMNANBHOW YCAYTH.

3.3.3. Pe3ynbTaTOM agMUHUCTPATUBHOM NpoLeaypbl ABNAAETCA OAHO U3 CAeayHoLWmX AelCTBUIA:

- npuem u peructpaums 8 OpraHe, M®LL 3anpoca 1 LOKYMEHTOB NPeACTaBAEeHHbIX 3afBUTENEM, UX
nepesaya cneumanucty OTaena, OTBETCTBEHHOMY 3a NPUHATUE pPeLWeHUMMH O MNpesoCcTaBieHUn
MYHULMNANbHOW YCAYrK.

Pe3ynbTaT agMMHUCTPATUBHOM NpoLeaypbl GUKCUpyeTcs:

- cneymannctom OTaena, OTBETCTBEHHbIM 3a npuem AOOKYMEHTOB, B XXypHane BXOAHLLI,GVI



KoppecnoHaeHuum OTaena.

- cneumanmctom MOLL, OTBETCTBEHHbLIM 3a MPUEM AOKYMEHTOB, B MHPOPMALMOHHOM cucTeme
M®LL.

3.3.4. WHble peictBMA, HeobxoAumble ANA NPeAoCTaBAEHUA  MYHWUUMMNANIbHOW  YCAyrH,
MYHULMNANbHOWN YCYrn OTCYTCTBYHOT.

MpuHATHE pewleHUna o npeaocTaBneHun (06 oTkase
B NPeAO0CTaBJEHUN) MyHULMNANIbHOW yCAyrn

3.4. OcHOBaHMeM pna Hayana a,ﬂ,MMHMCTpaTMBHOﬁ npoueaypbl ABNAETCA Ha/IM4UE B OpraHe
3aPErMCTpUpoOBaHHbIX AOKYMEHTOB, YKAa3aHHbIX B TMYHKTE 2.6 HacToAwero AOMUHUCTPATUBHOIO
pernameHTa.

Mpn pPaccMOTPEHUM KOMMAEKTA [AOKYMEHTOB ANA NpeaoCcTaBAeHUAa MYHUUUNANbHON YyCayru
cneunanuct OTaena:

- onpegensieT COOTBETCTBME NPEACTAB/IEHHbIX AOKYMEHTOB TpeboBaHWAM, YCTaHOBJEHHbLIM B
NyHKTe 2.6 HaCToALLEro aAMUHMUCTPATUBHOIO PEriaMeHTa;

- aHanusuMpyeT codepallmMecA B MPEeACTaBNAEHHbIX [AOKYMEHTax WHGOpMaumMio B  Lensax
NOATBEPKAEHMA CTaTyca 3aABUTENS U €0 NOTPeBbHOCTM B NONYYEHUM MYHULMMNANBHOM YCAYTUY, a TaKKe
HeobxoanmocTu npeaoctaBneHna OpraHoM MyHULMNANAbHOW yCayru;

- yCTaHaBAMBaeT (GAKT OTCYTCTBMA MM HANMYMA OCHOBAHWW ANA OTKAsa B NpenocTaBieHMu
MYHULUMNANbHON  yCAYrW, NPesyCMOTPEHHbIX MNyHKTOM 2.14  HacToAwero agMWUHUCTPaTUBHOIO
pernameHTa;

- YCTaHaB/AMBAeT COOTBETCTBME 3aABUTENS KPUTEPUAM, HeobXoauMMbIM O1A NpeaocTaBAeHUA
MYHUUMNANbHOM YCAYTK, a TaK}Ke Ha/MymMe OCHOBAHWIM A5 OTKas3a B NPeaoCTaB/leHUU MyHULMMNAIbHOM
YCNYTY, NpesyCMOTPEHHbBIX MYHKTOM 2.14 HacToAWEero agMMHUCTPATUBHOMO per/iameHTa.

Cneumanuct Otaena B TedyeHme 5 paboumx gHel No pesynbTaTam NPOBEPKU FOTOBUT OAMH U3
cneayrowmx AOKYMEHTOB:

- MPOEKT peweHnAa o npegocCrtaBieHnun MYHMLI,MI'Ia}'IbHOI‘a ycnyru;

- MPOEKT pelleHMs 06 OTKase B MPeAoCTaBJAEHUM MyHUUMNANbHOW ycayru (B caydae Hanuuma
OCHOBAHWI, NPEAYCMOTPEHHbIX MYHKTOM 2.14 HacToALLero aAMUHUCTPATUBHOTO periaMeHTa.

Cneunanuct OTaena nocne opopmaeHUA NPOEKTA pelleHna 0 NpeaoCcTaBAeHUM MYyHULMNAAbHOM
ycnyrm anbo peleHuns 06 oTkase B NpeAoCTaBAEHUN MYHULIMMANBbHOW YCAYTrn nepeaaeTt ero Ha NoAanuch
pykosoauTento OpraHa B TedyeHue 2 paboumx gHeln.

PykoBoauTtens OpraHa noAnMCbiBaeT MPOEKT peleHUs O NpenoCTaBAEHUMM MyHULMNANAbHOM
ycayrn (pelweHna o6 oTKase B MpeAoCTaBAEHUMM MYHMLMNANAbHOW YCAyrn) B TeYeHWe CO AHA ero
noy4YeHus.

Cneumanuct OTaena B TeyeHne 5 paboumx gHelt HanpaBAseT MOAMMCAHHOE pyKoBoAUTENEM
OpraHa pelueHue coTpyaHuKy OpraHa, M®L|, oTBETCTBEHHOMY 3a BblZayy pe3y/bTaTa NpPeaoCcTaB/ieHus
YCAYrW, ANA BblAauum ero 3asBUTENHO.

3.4.1. Kputepvem MPUHATUA pPeWeHus O NpPefoCTaBAeHUUM MYHWULMMANBLHOW YCAyru ABASETCA
COOTBETCTBME 3aMpoca M MpuaaraembiXx K HeMy J[OKYMEHTOB TpeboBaHMAM  HACTOSLLEro
aAMWHUCTPATMBHOTO PeriaMeHTa.



3.4.2. MaKCUMaNbHbI CPOK UCMONHEHUS afMUHUCTPATMBHOM NpoLeaypbl coCTaBaseT He bonee
12 pabounx aHein co gHA nonydeHua u3 OpraHa, M®LL NnoaHOro KOMNAeKTa AOKYMEHTOB, HEO6X0ANMbIX
ANA NPeAoCcTaBAeHUA MYyHULMNAAbHOW YCAYTK.

3.4.3. Pe3synbtaToM aAMMHUCTPATMBHON MNpoueaypbl ABAAETCA MNPUHATUE pPeLeHus o
npeaocTaBNeHUM  MyHUUMNanbHOM ycayru  (nnbo peweHns 06 OTKase B NpeAoCTaBAEHUM
MYHUUMNANbHOM YyCyr) U Nepeaayda NpUHATOrO peLleHns o NPeaocTaBieHNUn MyHULMNANbHOW YCaym
(nMbo peweHusa ob oTKkase B NpPeAOCTaBAEHUN MYHULMMANBbHOW ycayru) coTpyaHuky Otaena, ML,
OTBETCTBEHHOMY 3a Bblgayy pe3syibTaTa NpefoCcTaBieHNA YCAYrn, ANA BblAayuuM ero 3afaBUTeNto.

PesynbTaT  agMMHUCTPATMBHOM  Mpoueaypbl  GUKCUpPyeTca B CUCTEME  3/IEKTPOHHOTo
OOKYMeHToob0opoTa ¢ nomeTKon "ncrnosHeHo". Pe3ynbTaT BbINOJIHEHUS agMUHUCTPATUBHOW Npoueaypbl
duKeupyetcs cneumanmctom OTAeNa B XKypHaNe UCXOAALEN KOPPECNOHAEHL MM,

3.4.4. WHble pelicTBua, Heobxoaumble ANA NPenoCTaBNAEHMA MYHUUMNANbHOW YCAYyrn He
npeaycmoTpeHbl.

YBegomMaeHue 3a8BUTENS O NPUHATOM peLleHUM, BbiAaua 3aABUTENI0
pe3ynbTaTta NpeAoCTaBAeHUA MYHULUNANBHOMK yCayru

3.5. OcHoBaHMemM a1 Hayana WCMNOJHEHUA agMMUHUCTPATUBHOW npouesypbl ABAAETCA
nocrynneHue cotpyaHuky Otaena, MOL, oTBeTcTBEHHOMY 3a Bblgady pe3ynbTaTa npeaocTaBaeHuA
YCAyrK, peweHna o NpefocTaBfeHMM MYHUUMNANBbHOM yCayrM, WAM peweHnAa o6 oTKase B
npeLoCcTaBAEHUN MYHULMNANbHOM yCayru (aanee - PeweHue).

AOMMHUCTPATMBHAA npoueaypa UCNOAHAETCA coTpygHukom Otgena, ML, oTeeTcTBEHHbIM 3a
BblAavy PeweHus.

Mpu noctynneHun PeweHua coTpygHuk Otaena, MOL, OTBETCTBEHHbIM 3a ero Bblgady,
UHPOPMMPYET 3anABMTENA O HaAMYMKM MPUHATOrO pelleHua M cornacyeT crnocob noayyeHus
rpaskaaHMHOM AaHHOro PelueHus.

NHopmMmmpoBaHMe 3aABUTENA OCYLLECTBASETCA MO TenedoHy M (Man) nocpeacTBOM OTNpPaB/EHUS
3/IEKTPOHHOIO COObLLEHMA Ha YKA3aHHbIN 3asBUTENEM aAPEC SNEKTPOHHOMN NOYTbI.

Ecnn 3asBuTenb 06bpaTmica 3a npegocTaBieHWem ycayru uyepes [lopTan rocyAapCTBEHHbIX U
MyHUUMNANbHbIX ycayr (dyHKumi) Pecnybankn Komu u (uam) EQMHBINM NOpTan rocyAapcTBEHHbIX W
MYHULMNANbHbLIX ycayr (GyHKLMIA), TO MHPOPMUPOBAHUE 3aABUTENA O pe3y/ibTaTax NpeaocTaB/ieHun
MYHULMNANbHOW YCAYrM OCYLLECTBAAETCA TaKKe yepes [lopTan rocyAapcTBEHHbIX U MYHMLMNANAbHbIX
yeayr (yHKumin) Pecnybamkmn Komu u (Mnm) EAUHBIN NOPTan rocyaapCTBEHHbIX U MyHUUMNAAbHBIX YCAYT

(dyHKLWiA).

B cnyyae nnyHoro obpalleHunn 3asaBuTENs Bblgady PelleHuMs ocyuliecTBaseT coTpyaHuk OpraHa,
M®L, oTBeTCTBEHHbIN 3a BblAavy PelleHuns, nog pocnuch 3aaBMTeNA, KOTOPas MPOCTaBAAETCA B XKypHane
peructpauumn, npyu nNpeabaBAeHUM UM AOKYMEHTa YAO0CTOBEPAIOLEro /JIMYHOCTb, a Npu obpalleHun
npeacTaBuUTeNIAn TaKXe [AOKYMEHTa, NOATBEP’)KAAlOWEro noAHOMOoYMA npeactasutens. B caydae
HEBO3MOXXHOCTU MHPopMMpOoBaHUA cneumanuct Otgena, M®L, oTBETCTBEHHbIN 33 Bblgayy pesy/bTaTa
YCAYrv, HanpaBAsieT 3aaBUTeNt0 PelleHne yepes OpraHM3aumio NoYTOBOW CBA3M 3aKa3HbIM MUCbMOM C
yBeLOM/IEHNEM.

3.5.1. KpuTepuem NpuHATAA pelleHus O Bblgaye pesy/bTaTa NpefoCcTaB/ieHns MyHUUMNANbHOM
YCAYTM WMAW HanpaBieHUW pesynbTaTa MYHMLMNAAbHOW YCAYrM MOYTOBbLIM OTMpPaBAEHWEM SABAAETCA
BbibOp 3asBuTenem cnocoba ero yBeAOM/IEHMA O MNPUHATOM pPelleHWMM, BblgauM pesysbTaTa
npeaocTaBAEHMA MYHULMNANAbHOW YCAYTU.

3.5.2. MaKcMMasbHbI CPOK UCMONHEHUA agMUHUCTPATUBHOWM NpoLeaypbl coctaBaseT 2 paboumx



[AHA CO AHA nocTynaeHuna PeweHuns cotTpyaHnky OpraHa, M®Ll, oTBeTcTBEHHOMY 33 €ro Bblgauy.

3.5.3. Pe3ynbTaTOM WCMNOJHEHUA aAMWMHUCTPATUBHOW Mpoueaypbl ABAAETCA YyBeAOMAEHUe
3aABUTENA O NPUHATOM PeweHunn 1 (Man) Bblgada 3aasutento PeweHus.

Cnocobom ¢uKcaumm pesynbTata agMMHUCTPATMBHOM Mpoueaypbl ABAAETCA perncrpauma
PelieHus B }KypHane ucxoaallein AoKymeHTauuu cneupanuctom Otaena.

MHble peicTBuA, HeobxoauMmble Ona  NPeAoCTaBNEHUMA  MYHUUMMNANbHOW  YyCAyrM  He
npesycMmoTpeHbI.

UcnpasneHune oneyatok 1 (Mam) ownboK, AonyweHHbIX
B A,O0KYMEHTaX, BbIAAHHbIX B pe3y/ibTaTe NpeAocTaBieHun
MYHULMNANbHOW YCAYrU

3.6. B c/iyyae BbiiBIEHMA 3aABUTE/IEM OMEYATOK, OWMOOK B NONYYEHHOM 3asBUTENIEM AOKYMEHTE,
ABNAOWEMCA pe3y/ibTaTOM NpPeaoCTaB/leHNs MyHULMMNANbHOM YCAYrn, 3asBUTENb BNpaBe ob6paTtuTbca B
OpraH c 3aaBneHnemM 06 MCNpaBAEHUM AONYLEHHbIX ONEeYaTOK U OWWOOK B BblAAHHbIX B pesy/bTaTe
NnpeaocTaB/JeHNss MyHULMMANbHOM YCAYTY AOKYMEHTaX.

3.6.1. OcHoBaHMeM Ans Hadvana npoueaypbl MO WUCMAPaBAEHUIO OMeyaTok u (Man) owmnbok,
OONYLLEHHbIX B IOKYMEHTaX, BblAaHHbIX B pe3y/abTaTe NpeaocTaBAeHNa MyHUUMNANbHOW ycnyru (ganee
- npoueaypa), AsnseTca noctynaeHne B OpraH 3asBieHMUa 06 MCNpaBAEHUM OMNeYaToK U (Mnun) owmnbok B
[OOKYMEHTaX, BblAaHHbIX B pe3y/ibTaTe NpeAoCcTaB/lieHMAa MyHULMMNANAbHOW ycayrn (aanee - 3aaBneHue ob
NcnpaBieHUN oneyaTok u (Mnn) owmnbok).

3.6.2. 3asBneHve 06 wWcnNpaBieHMM oneyaTtok U (MnM) owmboK C YyKasaHMem cnocoba
MHPOPMMPOBAHMA O Pe3ybTaTax ero PaCCMOTPEHMUA U AOKYMEHTbI, B KOTOPbIX COAEPKATCA OneyaTku U
(nnn) owMbKN, npeacTaBAAOTCA caeayoumMmm cnocobamu:

- INYHO (3asBUTEIEM MPEACTaB/AOTCA OPUTMHAJIbI JOKYMEHTOB C onedYatkamu u (nnm) owmnbrkamm
creumanncTom AenatoTcsa KOMUmM 3TUX JOKYMEHTOB);

- Yyepes OpraHM3aLMIO MOYTOBOM CBA3M (3asABUTE/NIEM HAMPaBAAOTCA KOMWU AOKYMEHTOB C
oneyatkamu un (Mnu) ownbKamm).

Mpuem 1 perncTpauma 3ansaeHusa 06 UCNpaBaeHUM ONeYyaTok U (Man) olwmMBOoK oCyLLecTBAAETCA B
COOTBETCTBMM C MYHKTOM 3.3 HacCTOALLEro aAMWHUCTPATMBHOIO PErjlaMeHTa, 3a MCKAYEeHUem
NOIOMKEHWNIA, KAaCatoLLMXCA BO3MOXKHOCTU NPeaCTaBAATb 4OKYMEHTbI B 3/1EKTPOHHOM BUAE.

3.6.3. Mo pe3synbTaTam paccMOTPEHUA 3anaB/eHUA 06 UcnpaBiAeHUN onedyaTok M (Uaun) owmnboK B
TeyeHue 2 pabounx gHeln:

- NPUHMMaET pelleHne 06 ncnpasaeHMM onevyaTok u (Mam) owmnboK, AoNYLWEHHbIX B AOKYMEHTaX,
BblAaHHbIX B pe3y/abTaTe NpPeAoCTaBleHUA MyHULMNAAbHOW YCAYrK, W yBEeAOMAAET 3anaBuTeNA O
NPUHATOM PELIEHUM CNocoboM, YKa3aHHbIM B 3aAB/IeHMM 06 UCNpaBNeHNN onevyaTok U (Maum) owmnbok (c
yKa3aHMeM CpoKa MCrpaBieHna A0onyLeHHbIX ONeYyaTok 1 (nam) owmnbok);

- NPUHUMAET pelleHne 06 OTCYTCTBMM HEeobX0AMMOCTU UCMPABAEHNA ONeYyaTok U (Mamn) owmnbok,
OONYLLEHHbIX B AOKYMEHTaX, BblAaHHbIX B pe3yabTaTe MNpeaocTaBAeHMA MYHULMNANAbHOW YCAyrn, M
rOTOBUT MOTMBMPOBAHHbLIM OTKa3 B WCNPaBAEHMM ONEeYaTok M (MAn) owmrbOK, AONYLWEHHbIX B
AOKYMEHTaX, BblAaHHbIX B pe3y/bTaTe NpeAoCcTaBieHna MyHULMNaAbHOM YCayru.

UcnpasneHne onevyaTtok U (VII'IM) OUJVI6OK, AoNnyweHHbIX B AOKYMEHTAaX, BblAaHHbIX B pe3ynbraTe
npeanocrasieHnA MYHMLLMHaﬂbHOVI YCnyru, ocyulecrendaeTca B Te4eHue 2 pa6oq|/|x AHel‘/JI.



Mpy ucnpaBAeHMM oneyaTok M (MaM) ownbOK, AONYLLEHHbIX B AOKYMEHTaxX, BblAaHHbIX B
pesynbTaTe NPeAoCTaBAEHUA MyHULMUNANbHOM YCAYrM, He A0NyCcKaeTca:

- W3MEHEeHMEe COoLEepKaHWA  OOKYMEHTOB, ABAAIOWMXCA pPe3ynbTaToM NpesocTaB/eHUA
MYHULMNANbHON yCayru;

- BHECeHue HOoBOM WHPopMauuK, CBEAEHWUIA M3 BHOBb MOJIYYEHHbIX AOKYMEHTOB, KOTOpble He
61K NpeacTaBAeHbI NPU Nogaye 3aAaBN€HUA 0 NPeAOCTaBNEHUM MYHULMMANLHOW YCAYTU.

3.6.4. Kputepnem npuHATUA peweHus o6 MCMpaBieHWM oneyaTok U (Mau) ownboK asnsetca
Ha/nyMe oneyatok W (MAn) owMBOK, AONYLLEHHbIX B AOKYMEHTaX, fABAAIOWMXCA pPe3y/bTaToM
npesoCcTaBAEHUSA MYHULMNANBbHOW YCAYTU.

3.6.5. MaKcuMManbHbIA CPOK MCMNONHEHUSA aAMUHUCTPATUBHOM NpoLeaypbl coCcTaBnAeT He bonee 5
KaneHZapHbIX AHel co AHA nocTtynneHus B OpraH 3aaBneHMA 06 UCNpaBAeHWU OneyaTok u (uam)
OLIKNBOK.

3.6.6. Pe3ynbTatom npoueaypbl ABNAETCA:

- UCMpaB/ieHHble AOKYMEHTbl, ABAAIOWMECA PEe3yNbTaTOM MPEeAOCTaBAEHUA MYHULUMMNANbHOMN
ycayru;

- MOTMBMpOBaHHbIVI OTKa3 B UCnpas/ieHNn one4vyaTtok 1 (MI'IM) OLLIM6OK, AOoNyWeEHHbIX B AOKYMEHTAX,
BblAaHHbIX B pe3yabTaTe npeaocrtaBsieHna MYHVILI,MI'IaﬂbHOﬁ ycnyru.

Bblgaya 3aaBuTeNt0 UCNPaBAEHHOr0 AOKYMeHTa MNpOouM3BOAMTCA B MNOpAAKe, YCTAaHOBJIEHHOM
NYHKTOM 3.5 HacToALWEro agMUHUCTPATUBHOIO pPernameHTa.

3.6.7. Cnocobom ¢uKcauum pesynbtata npoueaypbl ABAAETCA PerucTpauma MUCnpas/eHHOro
OOKYMEHTa UM NPUHATOIO PeLUEHNSA B KYpPHa/le UCXogALen AOKYMeHTaumm cneunannctom Otaena.

[OKYMEHT, coaep:Kalnit oneyatkm u (MaM) OWKMBKKM, Nocne 3aMeHbl MOANEKUT YHUUTONKEHMIO,
baKT KoToporo pUKcMpyeTca B Aenie No PACCMOTPEHUIO 06palLeHNa 3aaBUTeNs.

1I(1). NopaaoK Bbiaaum Ay6anKaTa OKYMEHTa,
BblAAHHOrO MO pe3y/abTaTam NPeAoCTaBNeHUA roCyAapCTBEHHOI
MAN MYHULMNANbHOW YCAYrY, B TOM YMC/1e UCUEPNbIBAIOLWMUIA
nepeyeHb OCHOBaHWiA 4NN OTKa3a B BblAaue 3Toro aybaukara
(sBeaeH NocTaHOBNEHMEM aAMUHUCTPALNN MYHULMMNABHOTO
06pa3oBaHUA ropoacKkoro okpyra "Bopkyta" o1 22.06.2022 N 742)

3.7. OcHoBaHvem Ans Bblgaun (HanpasneHnua) aybaukaTta ysBedoOM/IEHMA O MpeaoCcTaBieHUn
MyHUUMNANbHOW ycayrn (yBeaomsieHna o6 OTKase B MPeAoCTaBAEHUMM MYHMUMNAAbHOW YyCayru) c
MOTUBMPOBAHHbIM YKa3aHMeM MPUYMH OTKasa (manee - pesynbTaT NPeAoCTaBAEHUA MYHULMMAIbHOM
ycayrn)  wam  ysegomneHus o6 OTKase B Bblgade Aaybaukata  pesynbtaTa  NpefoCcTaBAeHUA
MYHULMNANbHOW YCAyrM ABAAETCA npedocTaBneHue 3assuTesiem B OTAen 3asBfneHMA O Bblgaue
aybnvKkata pesynbTaTa NpegocTaBAeHMA MyHUUMNAAbHOM ycayrn (no popme, cornacHo npuaoxenuto N
2 K HacToAleMy aAMMHUCTPATUBHOMY PernameHTy) ogHMM M3 cnocoboB: Mpu AMYHOM ObpalLeHuu;
MOYTOBbLIM OTNPaBAEHUEM.

Mpu AM4HOM o6pau.|,eva yAoctoBepeHne TMYHOCTU 3aABUTENA OCYLLLECTBNAETCA B COOTBETCTBUMN C
n. 2.6 HacToALero AAMUHUCTPATUBHOIO pernameHTa.

Mo I'IpOCb6e 3aABUTENA Ha BTOPOM 3K3emnaAape 3aAB/EHUA O BblAaye ,El,y6/'IMKaTa pe3ynbTtaTta
npeanocrassieHnA N\yHI/ILI,VII'IaJ'IbHOﬁ ycnyru OTBETCTBEHHbIM  OOJ/IXKHOCTHbIM INLOM OTpena
NPOCTaBIAETCA OTMETKa O Npueme, a TaKXKe YKa3blBaeTCA d)aMVI}'IWr'I, MHUUManbl, AO/IXKHOCTb nla,
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NPpUHABLLUEro ykasaHHoOe 3aAB/1eHne U AJOKYMeEHTbI, AaTa UX Npnema.

3anBneHMe O Bblgaye AybavMKata pesynbTata NpeaoCTaBAeHUA  MYHULMNANbHOM  yCayru,
HanpaB/ieHHble 3asBUTE/eM TOYTOBbIM OTMpPaBAeHMEM, peructpupytotca B OTgene B KypHasne
BXOAAWEN AOKyMeHTauumn OTaena B 3/NEKTPOHHOM BMUAE M Ha OymaxKHOM HocuTese B AeHb MX
NOCTYMNJ/IEHUA C NPOCTAB/IEHNEM Ha 3asB/IEHUN OTMETKM, PUKCUPYIOLLLEI AaTy NOCTYNAEHUA.

B Otpene paccmaTtpuBaeTtca 3asBNeHME O Bblgaye AybaMKata pesynbraTa npefocTaBieHUs
MYHULIMNANbHOW yCAyrM, NpefoCTaB/ieHHble 3asBUTeNeM, WM NPOBOAMTCA MpPOBepKa CBeAEHUM,
YKa3aHHbIX B 3aABNEHMM O Bblgaye Ay6/aMKaTa pesysibTaTta NpesocTaBAeHUs MyHULMNAAbHOW YCayru, B
CPOK, He NMPEeBbILLAOWMIA OANH KaNeHAAPHbIX AHEl C AaTbl PerncTpaLmMm COOTBETCTBYIOLLETO 3asBEHNA.

3.8. KpuTepnem NpuHATUA pelleHus No agMUHUCTPATUBHOW Npoueaype ABNSETCA YCTaHOoBAeHue
HaZMuMA WAM OTCYTCTBMA OCHOBAHMA (OAHOTO WMAM HECKO/NbKMX) ANA OTKasa B Bblgaye ay6aukaTta
pesy/nbTaTa NpeaocTaBAeHUA MyHULMNAAbHOW YCAYTU.

OcHoBaHMEM s OTKasa B Bblgaye aybnukata pesynbrata NpeaocTaBAeHUA MYHMLMMANbHOWM
YCAYrun ABNAIOTCA:

- OTCYTCTBME B 3asB/IeHUM O Bblaaye Ayb/aMKaTta pesynibTata NpeaocTaBAeHUA MYHULMMNAAbHON
ycayru HbopmaLmm, No3BonaowWwen MAeHTUPULMPOBATL PpaHee BblAaHHbIN pe3yabTaT NpeaocTaBAeHuns
MYHULMNANbHOM yCayry;

- NpeaoctaB/ieHne 3aAB1EHNA O Bblaa4e p,y6nMKaTa pe3ynbTaTta NnpeanocraBsieHnAa MYHVILI,MI'Ia!'IbHOﬁ
YCNyrm HeynosIHOMO4YeHHbIM TULLOM.

[JOKyMeHTbl, fBAAIOWMECA pe3y/NbTaToOM MpeaocTaBAeHMA aAMUHUCTPATUBHOM npoueaypbl,
BblAQlOTCA 3aABUTENO (npeacTtaBuTento 3asBuTenda) npuv  AMdYHOM  obpaleHun B OTaen waum
HaMpPaBAAOTCA 3aABMTE/I0 MOYTOBLIM OTMNPaBAEHME He No3AHee OAHOro KaseHAapHOro AHA CO AHSA
odopmieHna aybnamkata pesynbTaTa NpenoCcTaBAeHUs MYHUUMMNAAbHOW YCAYTM WAK yBedomaeHua o6
OTKase B Bblaade AybavKaTa pesynbTaTta NpeaocTaBneHUa MyHULMNAAbHON YCayru.

3.9. Pe3ynbTaToM aAMUHUCTPATMBHON Npoueaypbl ABAAETCA Bblaada (HanpasneHue) aybaukata
pesy/nbTaTa MNPeAOCTaBAEHUA MYHUUMNANAbHOW YCAYTM WAM yBegomneHus o6 OTKase B Bblgade
Ay6nvKaTa pesynbTata NpeaocTaBAeHNa MyHULMNANbHOM YCAYTu.

3.10. MaKcMManbHbIM CPOK UCMONHEHNA aAMUHUCTPATMBHOM Npoueaypbl cocTaBaseT He 6onee 7
pabounx aHel co AHA noctynaeHna B OTaen 3asBneHMA O Bblgade AybaukaTa pesynbTaTta
npegocTaBAEHUA MyHULMNANAbHOMW yCayru).

IV. ®opmbl KOHTPONA 32 UCMOJITHEHUEM
AAMUHUCTPATUBHOIO pernameHTa

MopAaoK OCyLLECTBIEHUA TEKYLLEro KOHTPOAA 3a cobalogeHnem
M UCNONHEHUEM OTBETCTBEHHbIMU 40/IKHOCTHLIMU IMLLAMU MONOXKEHUIA
aAMUHUCTPATUBHOrO pernameHTa npeaocTaBaeHUa MYHULMNANbHOW
YC/IYTU M UHBIX HOPMATUBHbIX MPABOBbIX aKTOB, YCTaHABANBAIOLLUX
Tpe60BaHUA K NPeAoCTaBNEHUI0O MYHULMNA/ILHOW YCAYTH,
a TaKKe NPUHATMEM UMM peLLeHn

4.1. TeKywmih KOHTPOSIb 3a CcOBGNIOAEHMEM W WUCMONHEHWEM MOJIOXKEHUA HACTOALLEro
aAMUHUCTPATUBHOTO perfiameHTa W WHbIX HOPMATMBHbLIX MNPaBOBbIX aKTOB, YCTaHABAMBAOLWINX
TpeboBaHMA K NpeaocTaBAeHMUI0 MYHULMNANbHOM YCAYTM, OCYLLECTBAAET 3aBeaytowmnii OTaenom.

4.2. KoHTponb 3a peatenbHoctblo OTAena No NPeAoOCTaBAEHWMIO MYHULMNANAbHOW YCAyru
OCYLLECTBAAET NEPBbI 3amecTuTeNb pykoBoauTena OpraHa, Kypupylowmii paboty Otaena.



KoHTpo/ab 33 MCNOSHEHMEM HACTOALLEro afAMUHUCTPATUBHOIO pernameHTa coTpygHukamm Mol
ocyuiecTsaaeT pykosoanteno MoLl.

Mopaaok U NepnoaNYHOCTb OCYLLECTB/IEHUA N1AaHOBbIX
M BHENIaHOBbIX MPOBEPOK NOJIHOTbI M KAUeCcTBa NpeaocTaBaeHuUs
MYHULMUNANbHOM YCNYrU, B TOM YMC/ie NOPAAOK U popmbl KOHTpONA
3a NOJIHOTOM M KaueCTBOM NPeAO0CTaB/lIeHUA MyHULUNANBHOWN yCnyru

4.3. KOHTPO/Ib MOJIHOTbI M KayecTBa NpenoCcTaBAeHMA MYHUUMMANAbHOM YCAYrn OCYyLLecTBAAETCS
nyTem nNpoBeAeHns Ni1aHOBbIX M BHENNAHOBbLIX MPOBEPOK.

MnaHoBblE NPOBEPKMU NPOBOAATCA B COOTBETCTBUM C NAaHOM paboTbl OpraHa, Ho He perke 1 pasa B
3 roaa.

BHennaHoBble NPOBEPKM NPOBOAATCA B C/y4Yae NocTynaeHua B OpraH obpalieHnin GrUsnyeckmx u
IOPUANYECKUX UL, C XKanobammM Ha HapyLLUEHMA UX NPaB U 3aKOHHbIX MHTEPECOB.

4.4. BHennaHoBble NPOBEPKM NPoBOAATCA B GOpMe AOKYMEHTAPHOW NPOBEpPKU U (1aun) Bble3gHoM
NPOBEpPKM B NOpAAKE, YCTAaHOB/IEHHOM 3aKOHOAATe/IbCTBOM.

BHennaHoBble NPOBEPKM MOTYT NPOBOAMUTLCA HAa OCHOBaHWM KOHKPETHOro obpalleHus 3asBuTens
0 $aKTax HapyLeHWa ero NpPaB Ha NOAyYeHNe MyHULMNANbHOMN YCAYTu.

4.5, Pe3ynbTaTbl NNAaHOBbLIX U BHEMN/IAHOBbIX MPOBEPOK O(bOpMJ'IﬂI-OTCﬂ B BUAE aKTa, B KOTOPOM
OTMEYaloTCA BblAB/IEHHbIE HEAOCTATKU U NpeaoXKeHUA NO NX YCTPAHEHUIO.

OTBETCTBEHHOCTb A,0/MKHOCTHBIX /1ML, 32 PeLUeHUA U AeACTBUA
(6e3peiictBUe), npuHUMaemble (OcyLLecTBAAEMbIE) MU B Xo4e
nNpefocTaB/ieHMA MYHULUNANIbHOM YCAYIU

4.6. [1ONXKHOCTHbIE NULA, OTBETCTBEHHbIE 33 MPEeAOCTaB/leHNE MYHULMMNANAbHOM YCAYrU, HecyT
MepcoHaNbHYIO OTBETCTBEHHOCTb 3a COb/1l0AeHNe NopAAKa U CPOKOB NPeAoCTaBAeHUA MYHULUMUMNAIbHOM
ycnyru.

MOL, 1 ero paboTHMKM HECYT OTBETCTBEHHOCTb, YCTAHOB/IEHHYIO 3aKOHOAATeNbCTBOM Poccuiickoi
depepaunu:

1) 3a NOJZIHOTY nepeaaBaeMbliX OpraHy 3anpocoB, UHbIX AOKYMEHTOB, NMPUHATbIX OT 3aABUTENA B
MoL;

2) 3a cBOEBpPEMEHHYIO Nepeaady OpraHy 3anpocoB, UHbIX AOKYMEHTOB, NPUHATLIX OT 3aABUTENA, a
TaKXe 33 CBOEBPEMEHHYIO BblAaqy 3aABUTE/IO AOKYMEHTOB, NnepeaaHHbIX B 3TuxX Lensx MOL, OpraHom;

3) 3a cobntogeHve npas cybbEKTOB NMEPCOHANbHbIX AaHHbIX, 33 COB/I0AEeHNE 3aKOHOAATEbCTBA
Poccuitckoit Pepepaunn, ycTaHaBAMBAKOWErO 0CO6EeHHOCTM obpalieHua ¢ MHPopmaumelt, JOCTyn K
KOTOPOW orpaHuyeH deaepanbHbiM 3aKOHOAATE/IbCTBOM.

anoba Ha HapyweHue NOpPAAKA NPeAoCTaBNeHWMA  MyHWUMNanbHon  ycayrm  MOL,
paccmatpuBaetca OpraHom. Mpu 3TOM CPOK PacCMOTPEHMA Kanobbl MCUMCAABTCA CO AHA PerncrpaLmm
»anobol B OpraHe.

MonoxKeHuA, xapaKkTepusylowme TpeboBaHUA K NOPAZKY U dopmam
KOHTPO/IA 33 NpeAocTaBeHneM MyHULMNANbHON yCayru

CO CTOPOHbDI FpaXaaH, ux obbeguHeHUU N opraHusaumii

4.7. KoHTpO/b 33 NpeaoCTaBAeHUEM MYHULMMNAAbHOM yCAyrn ocyliecTeaneTcs B Gopme KOHTpoAA



3a coblogeHnemM nNocsiea0BaTe/IbHOCTU AeNCTBUIM, onpeaeieHHbIX aAMUHUCTPaTUBHbBIMKU NpoLeaypamm
MO WCMONHEHUIO MYHMLMNAAbHOM YCAYIM U NPUHATUEM PELIEHUI AO0NMHOCTHBIMK AULAMW, MNyTEM
nposeAeHMA NPOBePOoK CObAOAEHMA U UCMONHEHUA AONMHOCTHBIMU nuamn OpraHa nNpaBoOBbIX akToB
Poccuiickoit Pegepaumm, a TakKe NOMOXKEHMIN HACTOALLEr0 aAMMUHUCTPATMBHOIO PpernaMmeHTa.

MpoBepKa TaKKe MOXEeT MPoBOAMTLCA MO KOHKPEeTHOMY OOpalleHUto rpakaaHuHa Wau
opraHmMsauuu.

4.8. Mpw 0bpalleHnmn rpaxkaaH, nx obbegmMHeHU N opraHnsaumin K pykosoautento OpraHa moxeT
6bITb CO34aHa KOMWUCCUS C BKJIIOYEHMEM B €e COCTaB rparkaaH, npeacraButeneil obuwecTBeHHbIX
06beAMHEHNI M OpraHM3aunit ana nNpoBeAEHUA BHEMMAHOBOW MPOBEPKM MOJIHOTbI M KayecTBa
npeaocTaBAeHUA MyHULUNANbHON YCAYT.

V. focyaebHblii (BHecyaebHbIN) nopAaaoK 06:KanoBaHUA peLueHuii
n pencTeunii (besaeiictemna) opraHa, npeaocTaBnAOLWEro
MYHULMNA/IbHYIO YCAYTY MHOrO(PYHKLMOHANbHOIO LEHTPa,
OpraHu3auuim, ykasaHHbIx B 4yactu 1.1 cratbm 16 degepanbHoro
3aKoHa ot 27.07.2010 N 210-$3 "06 opraHusauymm
npepocTaB/iieHUs rocyAapCTBEHHbIX U MyHULMUNANbHbIX ycayr”,

a TaKXKe UX A0/KHOCTHbIX INL, MYHULUNAJIbHBIX CY}KaLLMUX,
paboTHuKoB

YKa3aHHaA B HacToAlWweMm pasgene MHPopmauMAa MOANEKMT PasMELLEHUIO Ha oduuUManbHOM
OpraHa, Ha EgMHOM nopTane rocyAapCTBEHHbIX M MyHMUMMaNbHbIX ycayr (dyHKumin), Ha MopTane
rocyaapcTBEHHbIX W MyHUUMMaNbHbIX ycayr (PyHKumit) Pecnybamkm Komu, B rocyaapCTBeHHOM
nHbopmaunoHHoOW cucTeme Pecnybnmkm Komm "PeecTp rocyaapCTBEHHbIX MU MYyHUUMMNAbHbIX YCayr
(dyHKUMI) Pecnybnmkn Komn".

MHdopmauua ans 3aaBuTeNs o ero npase NogaTtb Kanoby
Ha peweHus u geicteun (bespeiictene) opraHa,
NpeAoCTaBAAIOWEro MyHULMNANbHYIO YCAYTY, €ro A0/KHOCTHOTO
Mua IM60 MyHULMNANBHOIO CAY}Kaliero, MHOrodyHKLMOHANbHOIo
L,eHTpa, ero paboTHUKA, a TaKXKe OpraHM3aLmii, yKasaHHbIX
B yactm 1.1 ctatbu 16 PegepanbHoro 3akoHa ot 27.07.2010
N 210-93 "06 opraHM3auumu NpeaoCTaBNeHUA roCyBapPCTBEHHbIX
M MYHULMUNANbHbIX ycayr", uam nx pabotHukos
npuv NpeAaoCTaBeHUM MYHULMUNANbLHOI ycnyru

5.1. 3aaBuTeNM MMeIOT NPaBo Ha 06)KanoBaHMEe pelleHui, NPUHATbIX B XOA4e NpefoCTaBiAeHUs
MYHUUMNANbHOM ycnyru, aeictenii (6esaeiictemua) OpraHa, AOMKHOCTHBIX nuy, OpraHa, Otaena, ML,
ero paboTHMKa, NpM NPeAOCTaBNEHUM MYHULMNANBHOW YCAYyrv B focyaebHom nopagkKe.

OpraHu3aumm, ykasaHHble B yactu 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-d3

"O6 opraHu3auMn NpeaocTaBieHMA rocyaapCcTBEHHbIX M MyHUUMNANbHbIX ycayr”, B Pecnybanke Komu
OTCYTCTBY!IOT.

Mpeamer xxanobbi

5.2. 3aaBUTeNb MOXKET 06paTUTLCA C Kanoboli, B TOM YMC/IE B CAEAYIOLLMX CAYHasX:

1) HapyweHue cpoKa perucTpauuu 3anpoca 3afasBuTens O MNpefoCcTaBAEHUN MYHUUMNANbHOM
yCAayru, 3anpoca, yKkasaHHoro B ctatbe 15.1 ®PepgepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "06
opraHu3aLmMm NpeaocTaBAeHNA roCcyAapPCTBEHHbIX M MyHULMNANbHBIX ycayr";

2) HapyLweHWe CpoKa NPeLoCTaBNeHUA MyHULMNANbHOM ycayrn. B ykasaHHOM cnyyae gocygebHoe
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(BHecynebHoe) 0b6kanoBaHMe 3asBUTENIEM peLleHuiA U aeicTeuii (6esaeinctens) MOL, paboTHnka ML
BO3MOHO B C/yyae, eciM Ha MOLU, peweHns n pgeiicteusa (6esgeicteme) KoToporo obkanytotcs,
BO3/10’KeHa (YHKUMSA MO NpPeaoCTaB/IeHUI0 COOTBETCTBYHOLLEM MYHULMNANbHOW YCAYyrM B MOJIHOM
obbeme, B nopaake, onpeageneHHom 4Yactbio 1.3 ctaTbm 16 ®egepanbHoro 3akoHa ot 27.07.2010 N 210-
®3 "06 opraHn3aLmMm NPeaoCTaBAEHMA FTOCYAAPCTBEHHBIX U MyHULMNANbHbIX ycayr";

3) TpeboBaHWe NpeacTaBAEHNS 3aABUTENIEM AOKYMEHTOB UK MHPOPMaLIMK NMBO OCyLLLeCTBAEHNA
OencTBUi, npeacTaB/leHMe WAW  OCYLLECTBNEHME KOTOPbIX He MpeaycMOTPEHO HOPMaTUBHbIMMU
npaBoBbIMK aKTamun Poccuitckolt Pegepaummn, HOPMaTUBHLIMK NPABOBbIMM akTamu Pecnyb6amnkm Komu,
MYHULMNANbHbIMU NPaBOBbIMWU aKTaMU AN5 NPEAOCTaBAeHUA MYHULMNAbHON yCayTu;

4) oTKas B npuveme [AOKYMEHTOB, NpPeAOoCTaB/feHWe KOTOPbIX NPeayCMOTPEeHO HOPMATUBHbLIMM
NpaBoBbIMKW akTamu Poccuiickolt depepaumm, HOPMATUBHBLIMKU NPaABOBbIMK akTamu Pecnybamkm Komu,
MYHULMNANbHbIMW NPABOBbIMW aKTaMM ANS NPeA0CTaBAEHUSA MYHUUMNANbHOW YCAYTW, Y 3a8BUTENS;

5) oTKa3 B NpeAocTaBAEHUN MYHULMMNANAbHOW YCAYTM, €CAN OCHOBAHMA OTKasa He NpeayCcMoTpeHbI
¢ep,epaanb|MM 3dKOHaMU U NMPUHATbIMKU B COOTBETCTBUUN C HUMU UHBIMUA HOPMATUBHbIMU MPaBOBbIMU
akTamu Poccuitckoin Pegepaunm, 3akoHamm U UHBbIMU HOPMATUBHbBIMM NPABOBbIMM akKTamu Pecnybankm
Komu. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) ob6yanoBaHMe 3asBUTENEM pPeLIeHUA U
nencrenin (6espeictensa) MdL, pabotHuKa MOPLL Bo3mMOXHO B ciydae, ecan Ha MOLU, pelweHua u
nencrtensa (6esgencteme) KoToporo 06KanywTcA, BO3NoXeHa GyHKUMA NO  NpeaocTaB/eHUIo
COOTBETCTBYHOLWMX MYHULMMAMbHBIX YCAYr B MOJIHOM obbeme, B Mopsaake, onpeneneHHoM YacTbio 1.3
cTatb 16 ®PepgepanbHOro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3auuu npesocTaBieHUs
rocyAapCcTBEHHbIX U MyHMUMMAAbHbIX ycayr";

6) TpeboBaHWe BHECEHWA 3aaBUTENEM MPU NPEAOCTaBAEHUM MYHULMNAALHOW YCAYyrU NAaTbl, He
npeaycMoTPeHHON HOPMaTMBHbIMM MPABOBbIMKM aKTamMu Poccuiickoit degepaunn, HOPMATUBHLIMMU
NpaBoBbIMKM akTaMu Pecnybankn Komu, MyHMUMNANAbHbIMU NMPaBOBbIMM aKTaMMU;

7) otkas OpraHa, ero QAOMKHOCTHOro vy, MOL, paboTHMka MOPL, opraHusaumi,
npeaycMoTpeHHbIX 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa ot 27.07.2010 N 210-#3 "O6
OpraHusaLmMm NpeaocTaBAEHUs TOCYAAPCTBEHHbIX U MYHULUMMANAbHbLIX ycayr", uanm ux paboTHUKOB B
NCNPaBAEHUN OONYLLEHHbIX MMM OMEYaTOK U OWKMOOK B BbIAAHHbLIX B pe3ysibTaTe MNpeaocTaB/eHus
MYHULMNANbHON yCAyrn AOKyMeHTax Mbo HapylleHWe YCTaHOBAEHHOIO CPOKA TaKUX MCNpaBaeHuit. B
yKasaHHOM cny4dae pocyaebHoe (BHecyaebHoe) obanoBaHWe 3aABUTENIEM PELIEHUn U OelCTBUM
(6espeiictBua) MoL, paboTHnka MOL, Bo3MOXKHO B cnydae, ecnn Ha MOL, peweHus u aelicteus
(bespelicTBue) KoToporo ob6xKanyoTcA, BO3/N0XKeHa (GYHKUMA Mo NpeaoCTaB/eHUIO COOTBETCTBYIOLWMUX
MYHUUMNANbHbIX YCAyr B8 NOJHOM ob6beme B nopaaKke, onpeaeneHHOM uYactbto 1.3 cratbn 16
depnepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "06 opraHusaumm NpeaocTaBAeHNs rocyaapCTBEHHbIX U
MYHUUMNaNbHbIX ycnyr";

8) HapyweHWe cpoKa WAM MNopsfdKa BblgayuM AOKYMEHTOB MO pesy/bTaTam NpeaocTaB/ieHun
MYHULMNANbHOW yCayru;

9) npuoCTaHOBNEHME  NPenoCTaB/leHMA  MYHUUMMNANAbHOW  YCAYyrKM, €eCAM  OCHOBAHWS
NPUOCTaHOBEHNA He NpeayCMOoTpeHbI peaepanbHbIMU 3aKOHaMU U NMPUHATLIMU B COOTBETCTBUM C HUMMU
WHbIMW HOPMATMBHbIMW NpPaBOBbIMM aKTamu Poccuiickon degepaunu, 3aKOHaMM U UHbIMU
HOPMaTUBHbLIMX MPaBOBbIMM aKkTamu Pecnybnvkn Komu. B ykasaHHOM cnyyae pocypebHoe
(BHecyaebHoe) 0bxKanoBaHWe 3anaBUTENEM PeLLEHUI 1 aeicTeuii (6esaelicteuns) MU, paboTHuKa ML
BO3MOXHO B C/lyyae, eciM Ha M®L, pelweHus u geinctsma (besneicTBne) KoToporo o6xKanyroTcs,
BO3/10}KeHa PYHKLMA NO NpesoCcTaBAEHMIO COOTBETCTBYIOLMX MYHULMMNANAbHBIX YCAYT B MOJIHOM 06beme
B nopsgke, onpeaeneHHom YacTbto 1.3 ctatbm 16 PeanepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "06
OpraHu3aLmMmn NpeLoCcTaBEHNA FOCYAAaPCTBEHHbIX U MyHULMNANbHbIX yCayr";

10) TpeboBaHWe y 3aABUTENS NPU NPeaoCTaBAEeHUM MYHULMNANbHON YCAYTM OOKYMEHTOB MAU
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nHbopmaLUum, oTCyTcTBUE U (MAKN) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3biBaAUCb MNpWU NepBoHa4YaibHOM
OTKa3e B NpuMeme AOKYMEHTOB, HEOBXOAUMBIX ANA NPeAOoCTaBAEHUA MYHUUMMNANAbHOW ycnyrn, ambo B
npeaocTaBNeHUM MYHULMNANBbHON YCAYrM, 3a UCKAOYEHMEM C/y4Yaes, NPeAyCMOTPEHHbIX MyHKTOM 4
yactn 1 ctatbm 7 ®epnepanbHOro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHusaumm npenocTaBieHuUs
rocyapCTBEHHbIX WM  MyHMUMManbHbIX ycayr'. B ykasaHHOM ciydae pgocygebHoe (BHecyaebHoe)
06yKanoBaHWe 3asBUTENIEM pelleHnit u gencteuii (6esgeinctema) MOLL, paboTHMKa MOL, Bo3MOXKHO B
cnyyae, ecinm Ha MOU, peweHua n peictema (6e3peiicTBMe) KOTOPOro 063KanyloTcs, BO3/10XEHa
dYHKLMA NO NPefoCTaBAEHNIO COOTBETCTBYHOLMX MyHULMNANbHbIX YCAYF B NOIHOM 06beme B NopaaKe,
onpeaeneHHom 4YacTbto 1.3 cTaTbm 16 PegepanbHOro 3akoHa ot 27.07.2010 N 210-$3 "O6 opraHusaymm
NpeaoCTaBNeHUA rOCYyAapCTBEHHDBIX U MyHULMNANAbHBIX ycayr".

OpraHbl rocyAapcTBEHHOW BIACTU, OPraHM3auum, A0IKHOCTHbIE
ML, KOTOPbIM MOKeT bbITb HanpaBaeHa }Kanoba

5.3. *Kanoba nogaercs B nMcbMeHHOW popme Ha BymarkHOM HocuTesie, B TOM Yncae Npu MYHOM
npueme 3asBuTeNsA, B 3/1eKTPOHHOM ¢opme B OpraH, MOL nMbo B MUHUCTEPCTBO 3KOHOMMKM
Pecnybnnkn Komu - opraH rocyfapCTBeHHOW BAacTW, saBAsOWMACA ydupeguTenem MOL, (ganee -
MWHUCTEPCTBO).

Mpuem 3Kanob B nNUCbMEHHON ¢opme OCYLWEeCTBAAETCA oOpraHamu, npeaocTaBAAWUMU
MyHUUMNanbHble ycayrn, MOL, B mecTe npeaocTaBieHMA MyHMUMManAbHOW ycayru (B mecTe, rae
3anABMTeIb MOAaBas 3aMpoC Ha MOJiyYyeHMEe MYHMLMNANbHOW YCAyrK, HapylweHue nopsagKa KoTopoi
obxanyetca, 1Mbo B mecTe, rae 3afaBMTENIeM NONYYEH pe3yabTaT YKa3aHHOW MYHULIMNANbHOMN ycayrn).

Mpuem xanob B nucbMeHHo dopme ocylecTBaeTcd MUHUCTEPCTBOM B MecTe ero GpakTMyeckoro
HaxoXaeHuA.

Bpema npnema anob AO0/XKHO COBMaaaTb CO BpemeHemM NpeaoctaBieHNA MyHULLIMNAIbHbIX YCNYT.

anobbl Ha peweHna n aeicrema (bespencteme) pykosogutena OpraHa nNopatoTcs B CBA3U C
OTCYTCTBMEM BbILECTOAWEIO PYKOBOAMTENA, PacCMaTPUBAETCA HenocpenCcTBEHHO pyKoBOAUTENEM
OpraHa.

anobbl Ha peweHua u aelcteua (besgelicteue) pabotHuka MOLL nopgaroTca pyKoBOAMUTENIO
MoLL. *Kanobbl Ha peweHus u aelicteus (besgericteue) M®PL, nogatotca B MUHUCTEPCTBO.

Mopaaok nogaum u paccMoTPEHUA Kanobbl

5.4. anoba Ha peweHuna u pgelictena (6esaeiicteme) OpraHa, pykoBoautens OpraHa, MHOTO
AO/MKHOCTHOrO Anua OpraHa, MyHMUMNANAbHOTO CAYXKaWEero MoXKeT 6biTb HanpaeieHa uvepes
OpraHM3aLMIo NOYTOBOW CBA3W, MHYIO OpPraHM3aLMio, OCYLECTBAAIOLLYIO AOCTaBKY KOPPECNOHAEHLMM,
yepes MOLL, a TakKe MOoKeT BbITb MPMHATA NPU INYHOM NPUEME 3anABUTENA.

B anekTpoHHOM Buae Kanoba moxkeT O6bITb MofaHa 3asABMTENleM C  WMCMNO/b30BaHWEM
NHPOPMALMOHHO-TENEKOMMYHUKALLMOHHOW ceTu "MHTepHeT" nocpeacTBOM:

a) opmumansHoro carita OpraHa, M®L, MuHuctepcTsa;

6) EauHOro nopTana rocyfapCTBEHHbIX W MyHMUMMAAbHbIX ycnyr  (PyHKumin), MopTana
roCyZAapCTBEHHbIX WM MyHUUMMaAbHbIX ycnyr (PyHKumi) Pecnybavkn Komu (ganee - noptanbl
rocyapCTBEHHbIX U MYHUUMMNANbHbIX ycayr (GyHKUMin)) (33 McKNtouyeHMem Kanob Ha peleHusa U
nencreuns (6espelicteme) ML, ero AONKHOCTHbIX UL, U PaBOTHUKOB);

B) nopTtana denepanbHON rocyaapcTBeHHON WHOOPMALMOHHOM cucTembl, obecnedymBatolleit
npouecc pgocyaebHoro (BHecyaebHoro) o6xanoBaHMA pelleHUd U aencteuin  (6esaelicTeumA),
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COBEpLUEHHbIX MpPU MPeAoCTaBAEHUM T[OCYAAPCTBEHHbIX W MYHUUMUNANAbHbLIX YCAYr OpraHamu,
npeaocTaBASOWMMMU TOCYAAPCTBEHHbIE U MYHULMNANbHbIE YCAYTU, WX AONKHOCTHbIMU NULAMMU,
rocyaapcTBEHHbIMU U MYHULMNAAbHLIMU CAYXKalMmK (Janee - cuctema aocyaebHoro obxkanosaHus)
(3a McknoyeHnem Xanob Ha pelleHns u aencteua (6espeictenme) MOLL, ero AOMKHOCTHBIX AUL, U
paboTHMKOB).

Mpn nopave Kanobbl B 3/1EKTPOHHOM BUAE OOKYMEHTbI, YKa3aHHble B MyHKTe 5.7 HacToAwero
aAMUHUCTPATUBHOIO pernameHTa, moryT 6biTb npeacTaBieHbl B GOpPME 3AEKTPOHHbIX AOKYMEHTOB,
NOAMNMCaHHbIX 3/1EKTPOHHOM NOANMUCHIO, BMA KOTOPOM NpesyCcMOTPEH 3aKOHOoAaTeNbCTBOM Poccuiickoit
depepaumn, Npu 3TOM JOKYMEHT, YAOCTOBEPAIOLLMIA IMYHOCTb 3aABUTENSA, He TpebyeTca.

anoba Ha peweHuns n gencrema (besaelicteme) MOL, ero AOMKHOCTHbIX ML, U PabOTHMKOB
MOXKeT BbITb HanpaB/IeHa Yepes OpraHM3aLmio NOYTOBOM CBA3W, MHYIO OPraHM3auMio, OCYLLECTBIAIOLLYIO
[OCTaBKY KOPPECNOHAEHUMM, C WCNO/b30BaHMEM WHPOPMALUMOHHO-TENEKOMMYHUKALMOHHOW CeTU
"NnTepHeT", odmumanbHoro carita MOL, MUHUCTEPCTBA, @ TaKKe MOXKET OblTb NPUHATA NPU JIMYHOM
npveme 3asBUTENS.

Manoba paccmatpusaerca MOL, npegocTtaBuMBLIMM  MYHULMMNANbHYIO  YCAYry, NOPAAOK
npeaocTaBNeHUs KOTOPoW Bbl HapylleH BCAeAcTBME pelleHuid u aelicteuid (6espeiicteunsa) MoL, ero
OOJ/IKHOCTHOTO nnua u (uam) paboTHMKa. B ciayyae ecam 06KanyloTcs pelleHus U aenctsus
(6espelicTBue) pykosoanutena MoLL xanoba moKeT 6bITb NoAaHa B MUHUCTEPCTBO.

Mpu nocTynneHnn xanobbl Ha pelleHMa U aenctena (besaeiictene) OpraHa, A0AKHOCTHOIO AMLa
OpraHa, MyHUUMNanbHoro caysatlero, M®L, obecneumsaet ee nepegady 8 OpraH, B NopaaKe U CPOKMU,
KOTOpble YCTaHOB/EHbI cOrnalleHnem o B3aumoaenctsmm mexay MOL u OpraHom, HO He nosaHee
cneaytoulero paboyero AHA Co AHA NOCTYNAEHUA Kanobbl.

5.5. Peructpaums xanobbl ocyuiectsnserca OpraHom, M®LL cooTBeTCTBEHHO B KypHase ydyeTa
anob Ha pelweHns u aeiicteua (bespelictene) OpraHa, ero AOAMHOCTHbLIX UL, U MYHULMNAAbHbIX
CAyXalWuX, KypHane ydyeTta »Kanob Ha peweHus n aeicteua (bespenctene) MOPL, ero paboTHMKOB
(manee - ¥ypHan) He NnosaHee cneayloWEro 3a AHEM ee MOCTYNAeHUa paboyero AHA C NPUCBOEHUEM €t
perncTpaunmoHHOro Homepa.

BepeHue MypHana ocyuiectsnseTca no ¢opme M B NopsaKe, YCTaHOBAEHHbIMU MPABOBbIM aKTOM
OpraHa, noKanbHbIM akTom MOL,.

OpraHom, M®L, BblgaeTcs pacnmMcka 3aABUTEN0 B MNOJNYYEHUW OT HEro Kanobbl U WHbIX
NnpeacTaBNeHHbIX AOKYMEHTOB B MUCbMEHHOW ¢opme Ha OymarKHOM HoOcUTene C  yKasaHUEM
pernmcTpauMoHHOro Homepa *Kanobbl, AaTbl WU BPEMEHU ee npuema, MNepeyHs npeacTaBieHHbIX
OOKYMEHTOB HENOCPEeACTBEHHO NPU IMYHOM NpPUEME 3aaBUTENA.

Pacnucka o pernctpaumm Kanobbl Ha pelweHua U aelicteua (6espeiicteue) OpraHa u ero
OOJ/IKHOCTHBIX /AL,  MYHMUMNANbHbLIX  CAYXKAWMX U MOAYYEHUU [OKYMEHTOB C YKasaHWem
PEerucTpauMoHHOrO HOMepa Kanobbl, OaTbl M BPeMeHW ee Npuema, NepeyHs npenCcTaBNeHHbIX
[OKYMEHTOB, HanpaBieHHbIX yepes ML, c NCMO/Ib30BaHUEM MHPOPMaLNOHHO-
TeNIEKOMMYHUKAUMOHHOM ceTh "UHTepHeT", odmumanbHoro caitta OpraHa, nopTabl FOCYA3apPCTBEHHbIX U
MYHUUMNaNbHbIX  ycnyr  (PyHKUMIA), oOpraHMsaumio  MOYTOBOM  CBA3M, WHYID  OpraHM3aumio,
OCYLLECTBAAOLWYIO A0CTaBKYy KOPPECnOHAEHLMW, HANpaBAseTCAs 3afABUTE/N0 Yepe3 OpraHusauumio
MOYTOBOW CBA3W, WHYIO OPraHW3aLMio, OCYLLECTBAAIOLYIO AOCTaBKY KOPPECnoHAEeHLUMU, B TeyeHue 3
paboumx gHen Co AHA UX PerncTpaumu.

anoba B TeueHue 1 pa6oqero AHA CO OHA ee perncTpaunm nognexuTt nepenade JoKHOCTHOMY
nnuy, pa6OTHVIKy, HageneHHoMy NoJIHOMOYNAMU NO PACCMOTPEHUIO *anob.

5.6. }Kanoba gonxKHa comepKathb:



1) HaumeHoBaHMe OpraHa, AO/MKHOCTHOro nAvua OpraHa AMB60 MYHUUMNANBHOTO CAYMKaLLero,
MoU, ero pykosoautena wu (unu) paboTHWMKA, pelleHus U geicteusa (bespenctsne) KoTopbIX
ob6kanytotcs;

2) damunumio, uma, oTyecTBo (nocnegHee - MPU HaIMYUKU), CBEAEHMA O MeECTe XKUTeNbCTBa
3ansutens - GM3MYEcKoro Anua NMbo HanmmeHoBaHWe, CBEAEHUS O MeCTe HaXxoXAeHuA 3aAsBuTens -
IOPUANYECKOro 1L, a TakXKe Homep (Homepa) KoHTaKTHoro TenedoHa, aapec (agpeca) 3NeKTPOHHOM
noYThbl (MPY HaNNYMK) U NOYTOBLINA aApec, NO KOTOPbIM A0JXKeH bbiTb HanpasBaeH OTBET 3aABUTENIO (33
WCKNIOYEHMEM CAlyyan, Koraa Kanoba Hanpasasetcs cnocobom, yKasaHHbIM B nognyHkTe "B" ab3aua
BTOPOro NyHKTa 5.4 HacToALWEro aAMMHUCTPATUBHOIO pernameHTa);

3) cBegeHuAa 06 obxkanyembix peweHuax n gencteuax (6esgelicteum) OpraHa, AOMKHOCTHOMO
nvua OpraHa ambo MyHUUMNaNbLHOro cayxauiero, M®LU nau ero paboTHUKa;

4) poBoAbl, Ha OCHOBAHWW KOTOPbIX 3aABUTE/NIb HE COrNaceH C pPeleHnem W OeNCTBUEM
(6esperictBuem) OpraHa, AOMKHOCTHOrO nvua OpraHa AMb6o MyHUUMMNANbHOrO cayKauiero, MOL, nan
ero paboTHUKa.

3aABuTENEM MOTYT BbIThb NPEACTaBAeHbl AOKYMEHTbI (Mpy Haanumm), noaTsepKaatoLlme A0BoAbl
3aABuUTeNs, 1M60 UX Konuu.

5.7. B cnyyae ecnm anoba nopaetcs 4yepes npeacTaBUTeNa, MM TaKKe npeacTaBaseTcs
OOKYMEHT, NOATBEPXKAAIOWMIA MNOJHOMOYMA HA OCYLLECTB/IEHWE COOTBETCTBYHOLWMX AencTeun. B
KauyecTBe AOKYMEHTa, NOATBEPKAAOLWEro NOJIHOMOUYNS NPEACTAaBUTENA, MOXKET bbiTb NPeACcTaBNeHa:

a) odopmneHHaa B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuitickolt ®egepaunm A0BEPEHHOCTb
(ana dmsnueckunx nuu);

6) obopmneHHan B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon deaepauum A0BEPEHHOCTD,
3aBepeHHas nevaTblo 3aABUTeNA (NP HAaMYMK NeYaTn) U NoANUCaHHAA PyKoBoAMTENEM 3aBUTENA UK
YNOJIHOMOYEHHbIM 3TUM PYKOBOAMTENEM IULLOM (N5 IOPUANYECKUX NULL);

B) KOMWUA PeLleHUss O HaszHaYeHUn uam ob nm3bpaHum AM6O NpMKasa O HasHauYeHUU GU3NYECKOro
MUa Ha [O0/KHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe ¢u3nyeckoe anuo obnagaet npasom
OeNCcTBOBATb OT MMEHM 3anBuTeNs 6e3 4OBEPEHHOCTMU.

5.8. Mpu noctynneHun xanobbl yepes ML, obecneunBaetca ee nepegaya MO 3aLLULLEHHOWN
MHPOPMALMOHHOM CUCTEME WAM  KYPbEPCKOW [AOCTaBKOW  AO/KHOCTHOMY Auly, PaboTHWMKY,
HageNeHHOMY MOJIHOMOYMAMM NO PACCMOTPEHMUIO Kanob, B NOPAAKE WU CPOKMU, KOTOPbIE YCTAHOB/EHDI
cornaweHnem o B3aMMOZAEeNCTBMM mexay MOL, u OpraHom, HO He no3aHee cnegytowero paboyero AHA
CO AHA NOCTYNAEHMUA Kanobbl.

Mpu noctynneHun Kanobbl 4yepes MOL, cneumanuct MOPL, peructpupyet Kanoby B
MHPOPMaUMOHHON cucteme MOL ¢ npucsoeHnem Kanobe perncTtpaLMoOHHOrO HOMepa M BblAaeT
3aABUTENIO PACMMUCKY B NOJIyYeHUM Kanobbl, B KOTOPOW YKasblBaeTcA:

- MecTo, AaTa 1 Bpems Npuema »anobbl 3aaBuTens;

- bammnus, UMaA, OTYECTBO 3aABUTENA;

- NepeyeHb NPUHATbLIX AOKYMEHTOB OT 3aABUTENS;

- bammnua, UMA, OTYECTBO CNeLManncTa, MPUHABLLETO ¥Kanoby;

- CPOK PacCcCMOTPEHMA Kanobbl B COOTBETCTBUM C HACTOALLMM aAMUHUCTPATUBHBIM PErlaMeHTOM.

5.9. B cnyyae ecnm Kanoba nogaHa 3aasutenem B OpraH, MOL, B8 MUHUCTEPCTBO, B KOMMETEHLMNIO



KOTOPOro He BXOAMT NPUHATUE peLleHns Mo Kanobe, B TedeHMe 3 paboumx AHEN CO AHA ee perncrpaumm
YNOJIHOMOYEHHOE A0J/IKHOCTHOE ML YKa3aHHOro opraHa, pabotHuK ML, coTpyaHuk MuHucTepcTsa
HanpaBAseT anoby B opraH, NPeAoCTaBAAIOWMA MYHUUMNANbHYIO YCAYTY W YNONHOMOYEHHbIN B
COOTBETCTBUM C KOMMETEHLMEN HA €€ PAaCCMOTPEHME U B NUCbMEHHOM popme MHPopMUpyeT 3aaBUTENSA
0 nepeHanpasieHUN }Kanobbl.

Mpn 3TOM CPOK paccMOTPeHUs XKanobbl MCUUCAAETCA CO AHA PerncTpaummn Takoh Kanobobl B
opraHe, NpPeAOCTABAAOWEM MYHULMMOANAbHYIO YCAyry W YNnOAHOMOYEHHOM B COOTBETCTBUM C
KOMMNEeTeHLUMeN Ha ee pacCMOTPEHMe.

B cnyyvyae eCcam B OTHOWEHUN FIOCTyrll/IBLLIeﬁ *Kanobsl d)Eﬂ,epaﬂbelM 3aKOHOM YCTaHOB/EH NHO
nopAaoK (npou,e,u,ypa) noaayn n paccmoTpeHuA mano6, NONOXEeHNA HacToAWEero agMmmMHUCTPaTUBHOIO
pernameHTa He NPUMEHAKOTCA U 3aABUTENIb YBEOOMNIAETCA O TOM, YTO €ro *anoba 6y,£I,ET PacCMOTpPEHA B
nopAagKke n Cpoku, npeayCMoTpeEHHbIe d)ep,epaanblM 3aKOHO4ATEeNbCTBOM.

5.10. B cnyyae ycTaHOBNEHMA B Xo4e WAW NO pe3ynbTaTam PacCMOTPEHUA Kanobbl NpM3HAKoB
COCTaBa aAMMHUCTPATMBHOIO MPaBOHapPYyLWeHUA MW MPU3HAKOB COCTaBa MPecTynjeHUs MUMmetolimeca
matepuanbl HesameasnTenbHo (He nosgHee 1 paboyero AHA CO AHA YCTaHOB/IEHWUA YKa3aHHbIX
06CTOATENLCTB) HANPaBAAKOTCA AO/IKHOCTHBIM IMLOM, PabOTHUKOM, HadeNeHHbIMW NMOJHOMOYMAMMK MO
PaccCMOTPEHMIO Xanob, opraHbl NPOKypaTypbl.

CpoKu paccmoTpeHus xanob

5.11. Kanoba, noctynuewan B OpraH, M®L,, MuHucTepcTBo, 160 BbILECTOALWMA opraH (npu ero
HanN4MmM), NOANEKUT PACCMOTPEHMIO B TeveHne 15 paboumnx AHel co AHA ee perucTpaumm, a B ciyyae
06yKanoBaHma oTKasza OpraHa, ero A0/IXKHOCTHOro Anua MOLL B npueme AOKYMeEHTOB Yy 3anaBuTens nMbo
B MCMPaBAEHUW JAONYWEHHbIX OMEeYaToK W OWMBOK WAM B Cayvyae 0OXKanoBaHWA HapyLLueHWs
YCTaHOB/IEHHOTO CPOKA TaKUX UCMpPAB/AEHUI B TeyeHUe 5 pabounx gHen co gHA ee perucTpauun, ecam
60s1ee KOPOTKME CPOKU PaACCMOTPEHMUA Kanobbl He YCTAaHOBAEHbl OPraHOM, MPefOoCTABAAOLLMM
MyHUUMNanbHyto ycayry, M®L, MuHUCTEpPCTBOM, YNONHOMOYEHHBIMW Ha ee pacCMOTPEHME.

B cnyyae yaoBNeTBOPEHUA Kanobbl B Gopme MCNPaBAEHUA AOMYLLEHHbIX ONeYaToK U oWwnbOoK B
BblAaHHbIX B pe3y/ibTaTe NpeaocTaBAeHUA MYHULMNANbHOM YCAYrM AOKYMEHTaX, OTBETCTBEHHOE /INLIO B
TeyeHne 5 paboumx AHEW CO AHA PerucTpaumm }anobbl rOTOBUT NMPOEKT MOTUBUPOBAHHOIO OTBETA O
pesynbTaTax pPacCMOTPeHUA anobbl, B TOM YMC/AE MNPOEKT [AOKYMEHTa C MCNpaB/ieHHbIMU
AONYLLEHHbIMM OfeYaTKaMm 1 OLLIMBKaMMK.

Pe3ynbTaT paccMOTpeHUsA Kanobbl

5.12. MNo pe3syabTaTam PaccCMOTPEHMA NPUHUMAETCA OLHO M3 CAeAYHOLWNX PELLEHUN:

1) »kanoba yaosnersopaetca, B TOM Yncie 8 popme OTMEHbI MPUHATOrO pPeLleHnn, UCnpaBieHus
AONYLLEHHbIX ONeYaToK U OLWMBOK B BblAaHHbIX B pe3y/bTaTe NpeaocTaBaeHUa MyHULMNAAbHOM yCayru
OOKYMeHTax, BO3BpaTa 3asBUTENIO [EHEXHbIX CPeACTB, B3MMaHWE KOTOPbIX He npeaycmMoTpeHo
HOPMaTUBHbIMW NpPaBoOBbIMM akKTamm Poccuiickon Pepepauumn, HOPMATUBHLIMU MPaBOBLIMU aKTamM
Pecnyb6anku Komu;

2) B yA0OBNETBOPEHUM XKanobbl OTKa3blBaeTcA.

anobbl Ha pelweHusa u pelicteua (bespeicTene) pykosoauTena OpraHa NoaatoTcs B CBA3M C
OTCYTCTBMEM BbILECTOALWErO0 PYKOBOAMTENA, PAacCMaTPUBAETCA HEMNOCPeACTBEHHO pPyKoBOAUTENEM
OpraHa.

Mopagok nHpopMUpoBaHUA 3aABUTENA O pe3ybTaTax
paccmoTpeHuA }Kanobbl



5.13. He no3agHee gHA, cneayowero 3a gHEM NPUHATUA YKAa3aHHOro B NyHKTe 5.12 Hacroawero
aAMMHUCTPATUBHOIO pernameHTa pelleHusn, 3asBUTEN0 B MNUCbMeHHON dopme U MO  XKenaHwuto
3aABUTENA B 9NEKTPOHHON dopmMe HanpaBAseTCs MOTUBUPOBAHHbIM OTBET O pe3y/ibTaTax PacCMOTPEHUSA
»Kanobbl. B cnyyae ecan »Kanoba 6bina HanpassieHa cnocobom, yKasaHHbIM B noanyHkTe "B" ab3aua
BTOPOro nNyHKTa 5.4 HacToAwero aAMWMHWUCTPATUBHOIO persameHTa, OTBET 3aABUTE/II0 HanpaBAaAeTcA
nocpeacTBom cuctemMol gocyaebHoro ob6xkanoBaHus.

B MOTMBMPOBAHHOM OTBETE MO Pe3y/ibTaTaM PacCMOTPEHMA anobbl yKasblBalOTCA:

a) HaumeHoBaHMe OpraHa, MdL|, paccmoTpeBLero *anoby, 40MKHOCTb, GaMUAUA, UMA, OTYECTBO
(nocneaHee - Npu HaAUUYUK) AONKHOCTHOIO LA, PabOTHUKA, NPUHABLLErO peLleHne no Xanobe;

6) Homep, AaTa, MecTo NPUHATUA PeLleHnn, BKIYaA CBefleHUs 0 A0/MKHOCTHOM nunue OpraHa,
paboTHMKe M®L, pelieHne unu aencrteus (besaeiicTeme) KOToporo obxKanyroTcs;

B) bamuusA, UMs, OTYECTBO (NocneaHee - MPU HaMYMK) UM HAMMEHOBaHWE 3asBUTENS;
r) OCHOBaHMA ANA NPUHATUA peLleHus Nno *Kanobe;

A) NpuHATOe Mo Kanobe pelleHne C YyKasaHWeM apryMeHTUPOBaHHbIX Pa3bACHEHUIA O NpUYMHaX
NPUHATOrO peLleHus;

e) B ciayyae ecan kKanoba NOANENKUT YAOBNETBOPEHUIO - CPOKM YCTPAHEHMA BbIABAEHHbIX
HapyLeHW, B TOM YnUC/ie CPOK NPeLoCTaBeHNA pe3yabTaTa MyHUUMNANbHON ycayrn, nHpopmauma o
OEeNCTBUAX, OCYLLECTBAAEMbIX OPraHOM, NPeAoCTaBAAWMM MyHUUMNanbHyo ycayry, M®L, B uenax
He3aMea/IMTENbHOrO YCTPAaHEHUA BbIABAEHHbIX HAPYLWEHUA NPU OKa3aHUM MYHWLMMAJAbHOM yCayru, a
TaKKe MPUHOCATCA W3BMHEHMA 3a [OCTaBNeHHble HeyaobcTBa M yKasbiBaeTcA WHPoOpmMauua o
OanbHenWmnx AencTBuAx, KoTopble HeobxoaMMO COBEPLIWUTL 3aABUTEN0 B LeNAX MNoJyyYeHuA
MYHULMNANbHON yCAyru;

) cBeaeHMA 0 nopaaKe 06XKanoBaHWUA NPUHATOrO MO Kanobe pelleHns;

3) B C/2ly4ae Npu3HaHuA *anobbl He nop,nemam,eﬁ YOO0BNETBOPEHUIO, B OTBETE 3aABUTENIO AalOTCA
APrymeHTnpoBaHHble Pa3bACHEHMA O NPUYNHAX MPUHATOIO peELUEHNA, a TaKXKe MH(I)OpMaLI,Mﬂ O nopAagke
ob6xKanoBaHun NMPUHATOrO peweHnA.

Mopaaok o6KanoBaHua pelleHUA No Kanobe

5.14. B cnyy4ae Hecornacuma c pesysibTaTaMn gocynebHoro o6)kanoBaHMA, a TaKxKe Ha boit
CTaZMM PACCMOTPEHMA CMOPHbIX BOMPOCOB 3asABUTE/Ib MUMEET NPABO 06PaTUTLCA B CyA, B COOTBETCTBUM C
YCTaHOBJ/IEHHbIM 3aKOHOZATENLCTBOM Poccuiickoli depepaumm.

MpaBo 3aABUTENA HA NOoNy4YeHne MHPOPMaLIMU U JOKYMEHTOB,
HeobxoauMbIX AN 060CHOBAHMA U PACCMOTPEHMUA Kanobbl

5.15. 3aABuTenb BNpase 3anpawunsaTb M MNojayyYaTb MHPOPMALMIO U AOKYMEHTbI, Heobxoaumble
417 060CHOBAHMSA U PACCMOTPEHMSA Kanobbl.

3anBuTenb obpawaerca B OpraH C 3aABAEHMEM HA MoJsiyyeHUe MHPOPMaLUU U AOKYMEHTOB,
HeobXxoAnMbIX A1 06OCHOBaHMA N PacCMOTPeHUA Xanobbl (ganee - 3aaBaeHMe), B TMCbMeHHOW dopme
Ha BymaykHOM HocUTeNe, B 31EKTPOHHOMN dopme.

3anBaeHMe MOXeT 6biTb HaNnpaBAEHO Yepes3 OpraHM3aumio NOYTOBOM CBA3M, MHYIO OpraHM3aumio,
OCYLLECTB/IAIIOLLYIO AOCTaBKYy KoppecnoHZeHuuu, yepes MOL|, ¢ vcnonb3oBaHMemM MHPOPMaALMOHHO-
TeNIEKOMMYHUKAUMOHHOM ceTn "UHTepHeT", oduumanbHoro caimta OpraHa, a TaKKe MOXKeT ObiTb



MPUHATO NPU TMYHOM NPUEMe 3aABUTENS.
3anB/ieHne J0NKHO COAEPIKaTb:

1) HaumeHoBaHWe OpraHa, ero A0J/I}KHOCTHOTO AULA IMB0 MYHULIMNANBHOIO CAYKalllero opraHa
NCnosiHUTeNIbHOM Bnactn Pecnybivkn Komu, B KOMMNETEHUMM KOTOPOro Haxogatca uHdpopmauusa u
OOKYMEHTbI, Heobxogumble ans 060CHOBAHWUS U PaCCMOTPEHUSA XKanobbi;

2) damuanio, uma, oTyecTBo (nNocnegHee - NPWU HaAMuUK), CBEAEHMA O MeCTe XKUTeNbCTBa
3anABuTeNs - GU3MYeckoro auua NMbo HammeHoBaHWeE, CBEAEHUA O MeCTe HaxoXAeHWA 3aasuTena -
IOPUAMYECKOTO /IMLA, a TakKe Homep (Homepa) KOHTaKTHoro TenedoHa, aapec (aapeca) 31eKTPOHHOM
noyTbl (NPY HaNMYMK) M NOYTOBLIN afpec, N0 KOTOPbIM A0NXKeEH BbiTb HanpaB/ieH OTBET 3aABUTENIO;

3) cBepeHmn 06 MHOOPMALMKM N AOKYMEHTaX, Heob6Xo4MMbIX AR 0OOCHOBAHMA U PAaCcCMOTPEHMS
»Kanobbl.

Cpok npepoctaBieHns WHOGOPMALUM U AOKYMEHTOB, HeobxoAumbiX A8 0O60CHOBaHMA WU
paccMoTpeHuA *Kanobbl, cocTaBnseT 5 paboumx AHel co AHA perncTpaunm 3asBaeHus.

OcHOBaHuWIt ANA 0TKa3a B NpYeme 3asB/eHNUsa He NPesyCMOTPEeHo.

Cnoco6bl UHPopPMUPOBaHUA 3aABUTENA O NOPALKE NoAaun
M paccMoTpeHUs Kanobbl

5.16. UHpopmauma o nopsaKe Nogayun n pacCMOTPEHUS Kanobbl pasmellaeTca:
- Ha MIHPOPMALMOHHbIX CTEHAAX, PAacNo/10XeHHbIX B OpraHe, 8 M®L;
- Ha oduLUManbHbIX caTax OpraHa, MOLL;

- Ha MNopTane rocygapCTBEHHbIX U MyHULMNANbHbIX ycayr (dyHKumin) Pecnybankm Komu u (nnm)
EAMHOM NopTase rocy4apcTBEHHbIX U MyHULMNANbHbIX YCAYr (QYHKLMIA).

5.17. UHpopmaumio 0 nopaaKe NoAaYM U PACCMOTPEHMUA KaNOObl MOMXKHO NOJYYUTD:
- nocpeacTBom TeniepoHHOM cBaA3m no Homepy OpraHa, MoL;

- nocpeacTBom GpakCMMUIBHOTO COOBLLEHNS;

- Npy AMYHOM obpateHum B OpraH, M®LL, B TOM Yncie No 31IeKTPOHHOM NoYTe;

- NpY NMCbMeHHOM obpaleHun B OpraH, MoL;

- nyTem ny6an4yHoro nHGopmmnposBaHus.

anobbl Ha peweHna n aeicrtema (bespencteme) pykosogutena OpraHa nNopatoTcs B CBA3U C
OTCYTCTBMEM BbILECTOALWEIO0 PYKOBOAMTENA, PACCMATPUBAETCA HEMNOCPeACTBEHHO pPyKOBOAMUTENEM
OpraHa.

Mpunoxkenne N 1

K a4MUHUCTPATUBHOMY PErIAMEHTY
npeAoCcTaBAEHNA MYHULMMNANBbHOW YCAYrn
"MpenoctaBneHne MHGopmaLmm



06 o4YepeaHOCTM rpaxKaaH, COCTOALLNX
Ha yJyeTe ANA yaydlueHus
KUANLLHbBIX ycaoBuin'

N 3amnpoca

OpraH, ofOpabaTeHBaRMUN 3aNPOC
Ha [penocTaBJIeHME YCIIyTH

IaHHEEe 3agBUTesd (PMBUMUECKOTO JMiia)

damunus

Nma

OTtyectBO

[ata poxaeHua

IJOKYMEHT, YyIOOCTOBEPSAKUMM JIMUHOCTL BasgBUTEJIA

Bug,
Cepua Homep
BbigaH [ata Bblgaum
Anpec permcrpauum 3aABUTEIIA
MHaekc PervnoH
PaioH HaceneHHbIN NyHKT
Ynuua
Jdom Kopnyc KeapTtupa
Ajpec MecTa XUTEeJIbCTBa 3aaABUTEJIA
MHaekc PernoH
PaioH HaceneHHbIN NyHKT
Ynuua
Jdom Kopnyc KeapTtupa

KoHTaKTHble
JaHHble

3AIIPOC



[Ipomwy NpPenoCcTaBMUTb MHOOpMaLMO OO OUepemHOCTM MNPpelOoCTaBJIEHMS  XKUJIBIX
IIOMelleHUN ;

[lpencTaBJIeHE Clenyplie ITOKYMEHTE

Mecto  nonyyeHus  pesynbTaTa
npeaocTaBAEHUA YCaYTU

Cnocob nonyyeHus pesynbTata

IaHHBIe OpencTaBUTesis (YIOJHOMOUEHHOTO JKMIla)

damunnua

Nmna

OTtyectBO

[ata poxaeHua

IOKYMEHT, YIOOCTOBEPSOIUMY JIMUHOCTL NPelCTaBUTEJIS
(YIIOJTHOMOUEHHOT'O JIniia)

Bug,
Cepwua Homep
BbigaH [ata Bblgaumn
Aopec permucTpauumu npencrasuTesis (yNOJHOMOUEHHOTO JMLa)

MHaekc PervoH
PaioH HaceneHHbIN NYyHKT
Ynuua
Jom Kopnyc KeapTtupa

Ampec MecTa XMUTeJbCTBa NpPelcTaBUTesNsa (YyNOJHOMOYUEHHOTO JMlia)
MHApeKc PervoH

PalioH HaceneHHbI NyHKT




Ynnua

Jdom Kopnyc KeapTtupa

KOHTaKTHbIe
JaHHble

IOaTa Honnmuce /®N0

MpunokeHue N 2

K a4MUHUCTPATUBHOMY PEFIAMEHTY
npesoCTaBAEHNA MYHULMMNANBHOW YCAYTn
"MpepoctaBneHne MHGopmaLmm

06 o4epeaHOCTM rpaxaaH, CoCTOALWMX

Ha y4yeTe ANA yayylleHuns

HKUIULWHbBIX ycioBui"

CnnCOK U3MEHAIOLWMX LOKYMEHTOB
(sBepeHo MNocTaHOBAEHMEM aAMUHUCTPALIMN MYHULMNANAbHOTO 06pa3oBaHuA
ropoackoro okpyra "Bopkyta" ot 22.06.2022 N 742)

3AABJTIEHUE
0 Bblgaye aybnnkaTta pesynbTaTa NpefoCcTaBAEHNA MYHULMNANBHOW YCAYTU

n n 20 I_
OTaen no y4eTty U pacnpeneneHuio *}unbs agMmMHucTpaumm MO IO "BopkyTa"
Mpouwy BblAaTb Ay6AMKAT AOKYMEHTA.
1. CBepeHua o 3aAasutene
du3nyeckoe NMLo:
dbamunus: nms: (NONHOCTbIO) 0T4ecTBO (MOIHOCTLIO) MHH (npun Hannuum)
(nonHocTblO) (npn Hannumm):
OOKYMEHT, BUA,: cepus: Homep:
YA0CTOBEPAIOLLMIA
JINYHOCTb:

AaTa Bblaayu: KeM BblaH:
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NoYTOBbIM agpec: TenedoH ANA CBA3N: | agpec 3NEKTPOHHOM NoYTbl (NPU HanNuUK):

2. CBefeHusA BblAAaHHOW MyHULMNANbHON yCayrn

HanmeHoBaHWe MyHULMNANAbHOW YCaYyTU Homep AOKymeHTa [aTa JoKymeHTa

3. JOKymeHTbI, Nnpuiaraemble K 3aABAEeHUIO

OpwuruHan B Konnyectse 9K3., Ha N. |Konwua B Konnyectse 9K3., Ha n.
OpwuruHan B Konnyectse 9K3., Ha n. |Konwua B Konnyectse 9K3., Ha n.
OpwuruHan B Konnyectse 9K3., Ha n. |Konwua B Konnyectse 9K3., Ha n.
MpumeyaHwue:

4, Pe3yanaT PacCMOTPEHNA HACTOALLETO 3aABN1EHNA

NnyHo B MHOro¢pyHKUMOHANbHOM LEeHTpe

MoyTtoBbIM oTnpasaeHnem no agpecy:




B ninuHom KabuHeTe EgMHOro nopTana rocyAapcTBeHHbIX U MYHULMMAAABbHbIX YCAYT,
pPernmoHasibHbIX NOPTANI0B rOCYAAPCTBEHHbIX U MYHUUMNAABHBIX YCAYT

B nnuHom KabuHeTe deaepanbHolt MHGOPMALMOHHOM afpecHOM cUcTeMbI

Ha agpec aneKkTpoHHOM noyThl (ana
CcoO0bLLEHNA O NONYYEHUM 3a8BEHUA U
OOKYMEHTOB)

Pacnucky B NofiyYyeHUN LLOKYMEHTOB NPOLLY:

BblgaTtb AMYHO: Pacnuncka nony4yeHa:

(noanucek 3aasutens)

HanpaBuTb NoYTOBLIM OTMPABAEHUEM NO
afpecy:

He HanpaBnaTb

(monXKHOCTL, B Cydae ecnu 3aaBUTENEM ABASETCA (noanucob) (pacwmndporka nognucum)
topManYecKoe nLo)

M.M. (npn Hannuum)




